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JucrumniamHa

1. IIEJIb OCBOEHHUSI IV CLIATIIMHBI (MOLY.JIsT)

b1.B.JIB.01.01

«JlokyMeHTallMoOHHOe  OOecIiedeHHe  YIpaBJICHUS

o0pa3oBaTeNbHON OpraHM3anueil» HampaBieHa Ha (OpPMUpPOBAHHE KOMIETEHLUMH B 00JacTH

JTIOKYMEHTAITMOHHOTO

o0ecrieueHus

yOpaBJIeHUsT  00pa30BaTEIbHOW  OpraHM3alueld B

COOTBETCTBUHM C 3aKOHOJATEIbHOH M HOPMATHBHO-METOAMYECKOW 0a30i; ¢dopmHupoBaHue
HEOOXOJUMBIX KOMIIETEHIMH B 00JAaCTH JOKYMEHTAIl[HOHHOIO OOECIeUeHHs YIpaBJICHUS
00pa3oBaTeNbHONM OpraHM3aluel, a TakKe CaMOCTOSTEILHOTO MPHOOPETEHUsI HOBBIX 3HAHUN U
yMeHUW (KOMIIETCHIIMI) B JOKYMEHTAI[MOHHOM OOECIIEYEHUHN YIPABJICHHUS 00pa30BaTEIbHON

OpraHu3alen.
Kon Conepxanue NHIuKaTophl 10CTHKEHUSI KOMITETeH M
KOMIIeTeHIIUH KOMIIeTEeHIIUH
YK-4 Crniocoben npumensaty [YK-4.1  YcraHaBiMBaeT KOHTaKThl M OpraHU3YeT
COBpPEMEHHBIC oOmeHne B COOTBETCTBUM C  TOTPEOHOCTSIMH
KOMMYHUKATHUBHBIC COBMECTHON JI€ATEIHHOCTH, HCIIONBb3Ysl COBpPEMEHHBIC
TEXHOJIOTHH, B TOM KOMMYHUKaIMOHHbIE TexHonoruu YK-4.2 CocraBisieT B
4uCclie Ha COOTBETCTBUU C HOPMAMH PYCCKOTO SI3BIKA JIEIOBYIO
MHOCTPAaHHOM(BIX ) TOKYMEHTAIIMIO pa3HbIX KaHpPoB (pedeparsl, 3cce,
sI3BIKE(ax), st 0030pBI, CTATHUH T.I1.)
aKaJIEMUYECKOT0 U YK-4.3 Co3maer pa3iduHble aKaJeMUYECKHUE WJIIU
npodeccCHoHaNbHOTO  [MpoecCHOHANbHBIE TEKCTHl HAMHOCTPAHHOM SI3BIKE
B3alMOJICUCTBUA YK-4.4 TIpencraBnsier pe3ynbTaTblakaJIeMUYECKON 1
MpodhecCHOHATLHON IEATEIHPHOCTH Ha Pa3IHYHbIX
MyOIMYHBIX MEPONPUITHSIX, BKIIOUAsT MEKyHAPOIHBIE,
BEIOMpas HarboJiee moaXoasmmii popmar
OIIK-1 CniocobeH OIlK-1.1 Hcnonszyer B npo¢eCCuOHATBHON
OCYIIECTBIISATh MEesSTeNIbHOCTH HOPMATHBHBIC TTPABOBEIE aKThI, CIOCOOCH
1 ONTUMHU3UPOBATH pa3peniaTh NpaBoBble KOJUIU3HH B COOTBETCTBUH C
Mpo(ecCHOHANBHYIO  [HOpMaMHU JCHCTBYIOIETO 3aKOHOIaTENbCTBA B chepe
e TeNIbHOCTD 00pa30oBaHMs Ha OCHOBE MPUHIIUIIOB YBOXKEHUSI ITPaB U
B COOTBETCTBHHM  C|(CBOOOJ YENOBEKA U IPaXKTaHWMHA
HOPMaTHUBHBIMU OI1K-1.2 OcymiecTBasieT nesATeIbHOCTh B COOTBETCTBUHY
MPABOBBIMU aKTaMH B(C HOpMaM# MPOQeCcCUOHATBHON 3TUKH
chepe
o0Opa3oBaHUs u
HOpMaMu
npodeccCHoHATBLHOMI
PTUKU
[1K-2 T1K-2. Crnioco6en[[1K-2.1 Hcnonpzyer pe3yJIbTaThI Hay4YHBIX
AQHAJTM3UPOBATH vcciaenoBaHnii B cdepe Haykm u 0Opa3oBaHHS IS
pE3yNbTaThl  HAYYHBIX|PEIICHUS] KOHKPETHBIX MPOPECCHOHATBHBIX 3a/1a4
MCCIICIOBAHUM, [1K-2.2 ®opmynupyer uenb, 3aJaud, AaKTyaJlbHOCTb.
OPUMEHSTh WX  TPUHAYYHYIO 3HAUYMMOCTh HCCIEHAOBaHUsS, OXUJACMbIC
pelIeHnn pe3yNbTaThl U BOZMOXKHBIE CEepbl UX TPUMEHEHUS
npo¢eCCHOHATBLHBIX [1K-2.3 JleMOHCTpHpPYET CIOCOOHOCTh IPEICTABIIATH:
3ajad B cepe HayKH Hpe3yJbTaThl CaMOCTOSITENIbHO MPOBEACHHOIO HAYYHOIO
o0Opa3oBaHuUs, yccieoBaHusl (MM OTAENBHBIX €r0 3TarnoB) B (GopMme
CaMOCTOSITENTEHO OTUYETOB, CTaTel, MyOJUYHBIX BBICTYIJICHUH, 3alIUTHI

OcyH_IeCTBH}ITB Hay‘IHOG
HCCIIENOBAHUE

BKP




2. MECTO JACHHUILIAHBI B CTPYKTYPE OBPA30OBATEJILHOM
IMTPOTPAMMBI (MOY.JIST)

Juciumuimaa  B1.B.J[B.01.01  lokymMmeHTanuoHHOe o0ecnmedeHHe YNpaBJICHUsI

o0pa3oBaTe/ibHOI OpraHu3annel OTHOCUTCS K JUCIUIUIMHAM 110 BRIOOPY MOAYJIsl YTIpaBiieHHe

0o0pa3oBaTeNbHONW OpraHu3alell 4acTH,
00pa3oBaTebHOM

mporiecca,

MPOrpaMMBbI

1o

HaIpPaBJIECHUIO

dbopMupyemoii ydacTHUKaMH 0Opa30BaTEIILHOTO
MOJITOTOBKH

44.04.01

[lemarornueckoe oOpazoBaHHe, HampaBlIeHHOCTh (Mpoduiib) MeHeIKMEHT B 00pa3oBaHUU U
n3ydaercs Bo 2 cemectpe 1 Kypca.

Jucuummna 6asupyercs Ha uzydeHuH auctuiine 51.0.02.02 Teopust u mpakTuka
ynpasieHus: oOpaszoBarenbHbIM Tporieccom», b1.0.02.01 3akonomarensctBo PD B chepe
o0Opa3oBaHusl.

Jucuumuimna  siBisercs  0a30d AN BBINOJHEHUS — HAYYHO-TIEIarOTHYeCKOro
UCCIICIOBaHMUs TPU TOJATOTOBKE K HMTOTOBOW aTTECTAllMM M OCBOCHUS MPO(PECCHOHAIBHBIX
YMEHMM ¥ ONbITa HAyYHO-UCCIIEIOBATENICKOW  JIEATENBHOCTH B  00pa3oBaTENbHbBIX
OpraHu3alusaX, MPOXOXKIEHUS MPAaKTHK: yuyeOHas NpPaKTUKA, MPOU3BOJICTBEHHAs NPAKTHKA,

npeaauIIOMHas IpaKTHUKa.

3. INNIAHUPYEMBIE PE3VYJIBTATBI OBYUYEHUSA 1O JUCHHUIIJIMHE
MOAYJIIO)
JlucuunuinHa HanpaBieHa Ha GOpMHUPOBAHKE CIEAYIOUIMX KOMITETEHINHI BHITYCKHUKA!

Kox xomMnereHnumun. 3Haer YmMmeer Baageer
Kon u HanmenoBanue
HHIMKATOPA TOCTUKEHHU S
KOMITeTEeHIUI

YK-4 - 0COOEHHOCTH - HCIOJIb30BATh - CIIOCOOHOCTHIO
VK-4.1 VY cranaBIMBacTUCIIONb30BaHUSA WH(POPMALIMOHHBIE U [CIIOJIB30BATh
KOHTaKThl M OpPraHu3yeTMH(GOPMAIMOHHBIX  [{U(POBHIE COBpEMEHHBIE
O0IlIEHHE B COOTBETCTBHH C|(LIM(PPOBHIX) TEXHOJIOTUH B MH()OPMAIIMOHHO-
MOTPEOHOCTSMU COBMECTHOM[TEXHOJIOTUH B OpraHu3aluu KOMMYHHKAI[UOHHBIE U
NesITeIbHOCTH, UCTIONB3YsyTIPaBICHUN B3aMMO/ICHCTBUS 1upoBbIe
COBpEMEHHBIE oOpa3oBaHHEM; Y4aCTHUKOB TEXHOJIOTUH IS
KOMMYHUKAI[IOHHBIE 00pa30BaTENbHBIX AP HEKTUBHOTO
TEXHOJIOTHH OTHOIICHUH B pelieHus 3a1a4
YK-4.2 Cocrasisier B YCIIOBUSIX YIIpaBJICHUS
COOTBETCTBUM C HOPMaMH PIIEKTPOHHOM 00pa3oBaHHEM.
PYCCKOTO  si3bIKa  JICJIOBYIO 1H(pOpPMalMOHHO-
TOKYMEHTAIHIO pa3HbIX 00pa3oBaTeNbHON
kaHpoB  (pedepaTsl, 3cce, cpenbl
0030pHbl, CTATHUH T.I1.) 00pa3oBaTeNbHON
YK-4.3 Co3zpgaer paznuyHbie OpraHu3aluu
aKaJeMUYECKUE AN (oOpazoBaTenbHOTO
MPOGECCHOHAIBHBIC  TEKCTBI KOMILJICKCA),
HAWMHOCTPAHHOM SI3BIKE
YK-4.4 Ilpencraiser
pe3yJIbTaTblaKaJIeMUYECKON U
Mpo¢eCcCuOHATBHON
e TeTbHOCTH Ha Pa3IMYHBIX
MyOJIMYHBIX MEPOIPUATHIX,
BKJIIOYAst MEXTYHAPO/IHBIE,
BBHIOMpasi HanboJee
MOAXO0IAIINI popmaT
OI1K-1 3HACT HOPMATUBHBIC [yMEET PEryJIMPOBATh [BJIAJIEET METOAUKAMHU




OIIK-1.1  Hcmons3yer
npodeccrnoHanbHOM
NS TeTbHOCTH HOPMATHUBHBIC
[IPAaBOBBIE AKTHI, CIIOCOOCH

paspemaTh MIPaBOBbIC
KOJIJIN3UHU B COOTBCTCTBUU C
HOpMaMU JIEUCTBYIOILIETO

3aKOHOAATENLCTBA B chepe
oOpa3oBaHWsi Ha  OCHOBE
[IPUHIIUIIOB YBAXXEHUS [IPAB U
cBOOO] qeJJ0BeKa u
rpa)xIaHuHa

OI1K-1.2 OcymecTBisieT
ACATCIIBHOCTD B
COOTBETCTBHH C HOpPMaMH
podeccnoHabHON ATUKN

MPaBOBBIC OCHOBHI
mpodeccrnoHanbHOM
e TeTbHOCTH B
cdepe odbpazoBaHus
158 yIIpaBIICHUS
[EPCOHATIOM B
o00Opa3zoBaTenbHON
OpraHu3aIu

MPOJYKTUBHOE
B3aMMO/ICVICTBUE
CHEINAINCTOB IS
pelIeHus 3a/1a4 110
YIIPaBICHUIO
[IEPCOHAJIOM C
Y4EeTOM
HOPMATUBHBIX U
[PABOBBIX OCHOB
yIpaByieHus B chepe
00pazoBaHUs

[TPOEKTUPOBAHHUS
NEesATEIbHOCTH
COOTBETCTBUU
HPaBCTBEHHBIMU,
DTUYECKUMHU
[IPaBOBBIMU HOPMaMH.

[1K-2

3HAET Pe3yJIbTaThl

yMeeT

BJIaIEET cnoco0amMu

[1K-2.1 Hcnons3yeTHaydHBIX (bopMynHpOBaTH 1IETb, [[TOJTOTOBKH,
PE3yNbTaThI HAyYHBIX[MCCIIETOBAHU B 3aJja4ul, aKTyaJIbHOCTb,|0()OpMIICHHS U
MCCIIeIOBaHMM B cepe Haykuchepe  HAYKH  HHAYYHYIO 3HAYUMOCTH [IPE3CHTAIMH OTYETa O
1 00pa3oBaHMsl Ul pelieHus00pa3oBaHus JUIAIPOEKTA, 0’KUJAEMbIE |[IPOBEACHHOM
KOHKPETHBIX pelieHus [pe3yNbTAThI U VICCIICTOBAHHH.
npodeccHoHaNbHBIX 3371a4  [KOHKPETHBIX BO3MOXKHBIE Cepbl UX
[1K-2.2 ®opmynupyeT Leib,npo(hecCHOHANBHBIX |[IPUMEHEHUS
3a/1auu, aKTyaJbHOCTh.[3a4a4
HAYYHYIO 3HAYUMOCTh
MCCIIEIOBaHMS, OXKUJAeMble
pe3yNnbTaThl ¥ BO3MOXHBIC
chepsl UX TPUMEHEHUS
[1K-2.3 [leMmoHCTpHpYET
CIIOCOOHOCTH TIPE/ICTABIIATH
pe3yabTaThl CAMOCTOSITEBHO
[IPOBEIEHHOTO HAYYHOT'O
VCCIIeTOBaHUS (FITH
OTJENBbHBIXETO 3TAIOB) B
(dhopme OTYETOB, CTATEH,
MyOTMYHBIX BBICTYIUICHHH,
3amnTel BKP
4. OBBEM JUCHUIIJIMHBI (MOAYJIS)
OOmrast TPyAOEMKOCTh AUCIUIUIMHBI ~COCTaBisieT 3 3aueTHbIX enuHunbl (108
aKaJieMrueckux 4yacoB). [IpoMexyTouHasi aTTecTanus - 3a4€T C OLICHKOM.
KoimuecTBo

AKAJCEMHNYCCKHUX YaCOB

4.1. O0beM KOHTAKTHOH PadoThl 00y4arOUIUXCH C

[TPAKTUYECKYIO TOATOTOBKY)

npenoaaBaTejiemM 18
4.1.1. aynutopHas pa6ora 18
B TOM HUCIJIC:

nekiuu (001Iee KOJI-BO YacOB, BKIIFOYAs MPAKTHYECKYIO MOATOTOBKY) 4
MPAKTUYECKHE 3aHSATHS, CEMHHAPHI (00IIee KOJI-BO YacOB, BKITFOUAs 14

nmabopaTopHbIe 3aHIATHS (00IIIee KOJI-BO YacOB, BKJIIOYAs




[PAKTUYECKYIO TOATOTOBKY)

KYpCOBOE NPOEKTUPOBAHUE

rpyNIOBbIE, UHIUBUyalbHbIe KOHCYIbTAIIMN U MHBIE BUJBI yUeOHOM

NeATEIbHOCTH, IIPEyCMATPUBAIOIIUE TPYIIIOBYIO WIH

VHIMBUIYATBHYIO pa00Ty 00y4alomuXxcs ¢ MpernoiaBareieM

4.2. O0beM caMOCTOATENbHOI Pa0oThl 00y4AOIINXCH

90

B TOM YHCJI€ YaCOB, BBIJIEJICHHBIX HA MMOATOTOBKY K AK3aMEHY (3a4eTy)

5. COIEPKAHME JUCIATITAHBI (MOY.JIST)

HaunmeHnoBaHme Tembl (pa3jaena)
AMCHUILIMHBI (MoayJst) (¢
KpPamyKum cooepircanuem membol

(pazoena))

Oomasn
TPYAOEMK
OCTh B
akaj.vac.

TpynoéMkocTh 10 BUAAM Y4eOHbIX
3aHATHH (B aKa/1.9acax)

Jlek /

np.
MOAT.

JIab (mp.| Ip/Ip.

CPI1
MOJArO0T) | MOATOT.

CPC

Opranmn3zanus
esITeJIbHOCTH "
HH(OPMALMOHHON MOAACPKKH
Ynpaenenueckas OoesimenbHOCb.
ba3oBble IMOHATHA YIPaBICHYECKOMN
NEATEIbHOCTH. XapakTepucTrKa
YIIPaBIEHYECKON AESITEIbHOCTH.
OcHogHbie nouamus
OOKYMEHMUPOBAHUs YNPAGIEeHYeCKOU
OesmenvHocmu. JIOKyMEHT U €ro
XapaKTECPUCTUKHU. VYpasneHue
TOKYMEHTaMHU.

Cucrema yrpaBieHHs JOKyMEHTaMHU.
\Hopmamueno-npaeosas basa
OOKYMEHMUPOBAHUs YNPABIEHYEeCKOU
OesmenbHocmu. O061mas
XapaKTEePUCTUKA HOPMAaTUBHO-
MpaBoBOM 0a3bl JOKYMEHTHPOBAHUS
YIIpaBICHYECKON NESTENBHOCTH.
[IpaBoBas 06a3a JOKYMEHTHPOBAHUS
YIIpaBIECHYECKON NESTENBHOCTH.
CraHmapTel B JOKYMEHTHUPOBAHMM
YIIpaBIECHYECKON NESTENBHOCTH.
Knaccudukarops! u
yHU(DUIUPOBAHHBIE
TOKYMEHTALUU.
[PaBOBBIC AKTHI
MEXBEIOMCTBEHHOIO U
BEJIOMCTBEHHOT'O XapaKTepa.
Cucmemvl O0OKyMeHmayuu.
Oo61mepoccuiickue CUCTEMBI
TOKYMEHTALUU.
YHUGHUIEPOBaHHBIE
YIPaBJICHUYECKON
YHUGHUIEPOBaHHBIE
OTpacieBON JOKYMEHTAIUH.

yIIpaBJIeHYeCKOM
ee

CHUCTEMbI
HopmartuBHbie

CHUCTCMBI
AOKYMCHTAIHH.

bopmbl

12,5

0,5 2 10

OCHOBHbBIE BHU/bI H CHUCTEMBbI

YIpPaBJeHYEeCKO TOKYMEHTAUMHU H

115

0,5 1 10




npaBuJia ee opopMiIeHust

brauku U cOCmMas  peKkeuumos
VApasienyeckux — OOKYMEHmos8 U
npasuia ux ogopmienus. OOIIHE
TpeOOBaHUs K IOPUIMYCCKOIN CHIIe U]

0(OPMIICHUIO JTOKYMEHTOB.
TpeboBanms K 0hOpMIICHHUIO
VIIPABJICHYECKUX  JIOKYMEHTOB.
biank JIOKYMEHTAa Hu €ro
[PA3HOBUIHOCTH. Ocobennoctu
odopmieHus MHOTOCTPaHUYHBIX
TOKYMCHTOB.

Ocobennocmu oopmaenus
Haubonee PACnpoOCmpaHeHHbIX

611008 OPeaAHU3AYUOHHO-
pacnopsoumensu vix OOKYMeHMO8.
[IpoTokomabl. AKThl. JloknagHeie u
00BSICHUTEIIbHBIC 3aIIMCKH,
3asiBJICHUs, CIIPABKH.
PacriopsauTenbHbIC TOKYMEHTHI.
OpranuzanoHHO-IIPABOBHIE
TOKYMEHTBI.

Cuary:xeOHast " neoBasi
KOpPeCNOHIeH M

[ Tucomennas KoppecnoHOeHyusl.
JlocTaBka MMUCbMEHHOM
KOPPECIIOHICHIIN Y. Hocurenu
MMUCHbMEHHOU KOPPECTIOHIECHIIUH.
dopmarel OymMaru i MHUCHbMEHHOM]
KOPPECTIOH ICHLIUH.
Koppecnonoenyus, nepedasaemas no
Kauaniam INEKMPOCBA3U.
TenerpamMel. Teneponorpammsl.
DakcorpamMMmBbl. Coo0mmenus
PIEKTPOHHOM MOYTHI.

Buowi u PA3HOBUOHOCU
CLYICEOHBIX U 0eNoB8blX  NUCEM.
[TucpMa, CBSI3aHHBIC c
pactipocTpaHeHueM  WH(OpPMAIIUH.
[TucpMa, CBSI3aHHBIC c
oOpalleHussMA 10 TOBOAY TEX WIH
HMHLIX aeiictBuii. IIncbMa-OTBETEL
[Iucema [IPETEH3UOHHOIO
xapaktepa. Ilucbma, cBsi3aHHBIE C
BBHIDAKCHHEM BHUMAHUS U Yy4aCTHS.
PexoMeHIaTeaIbHOE MHACHMO.
ConpoBOAUTENLHOE TUCHMO.

14,5

0,5

12

Opranuszanusi Tekymed padoTsl

MOKYMEeHTaMHU
Opeanuzayus  OOKyMeHmoobopoma.
[TonsiTue JIOKYMEHTO000POTA.

XapaKkTepuCTUKU

115

0,5

10




TTOKYMEHTO000POTA.
JKCIEeINLINOHHAS o0paboTka
MMOCTYNAIONIE  KOPPECIOHICHITUH.
[IpenBapuTenbHOE paccMoTpeHue

TOKYMEHTOB. PaccmoTpenue
KOPPECTIOHJICHIIUH  PYKOBOJUTEIIEM.
[lepenaua JIOKYMEHTOB B
CTPYKTYpHBIE No/pa3iesiCHuUs.
O6paboTka OTTPABIISICMOM
KOPPECTIOHICHLIUH.
JlokyMeHTOOO0pOT VCIIOJTHUTEJIS.
Opranuzanus JIBUKEHUS
MHUIUATUBHBIX JTOKYMEHTOB M UX
[IPOEKTOB. [Toxncuer 51
ONTUMM3ALMS  JTOKYMEHTOO0OpOoTa.
\Pecucmpayus u KOHMPOTb
LcnonneHus O0OKYMeHmos.

Perucrpanus noxymeHToB. HMunuekc
nokymenta. @®opMbl  perucrtpanuy
NOKyMeHTOB. KomrmbroTepHble 0a3bl
naHHbIX. Llenn M ypoBHM KOHTPOJIS]
ucrionHeHusi.  OCHOBHbIE — 3aJlauu
CITY>KOBI KOHTPOJISL. Cpoxku
VICTIOJTHEHUS JOKYMEHTOB.
ITocTaHOBKa TOKYMEHTa HAa KOHTPOJIb
U CHATHE C KOHTPOJIS.
Opeanusayuonnoe nocmpoenue
CYoHCObL O0OKYMEHMAYUOHHO2O
obecneuenus YRpasneHus.
OpraHu3aloHHas CTPYKTYpa
CITY>KOBI JOKYMEHTAIIHOHHOTO
oOecrieueHus ynpasiaeHUs. Dopmsl
OpraHu3aliil  JOKYMEHTAIlMOHHOTO

obOecrieueHus yIpaBJcHUSI.
[Tonoxenwne 0 ciyxo0e
NTOKYMEHTAITMOHHOTO  O0eCTIeUeHHsI
YIIpaBICHHUS. Pernamenranus

NEesSATeTLHOCTH PAOOTHUKOB CITY>KOBI
TOKYMEHTAI[MOHHOTO  00eCIeYCHHUS

YIIpaBICHUSI. WucTpykuus 1o
TOKYMEHTAI[MOHHOMY 00eCIEUYCHHUIO
YIIpaBJICHHUS. HopmupoBanue

TTOKYMEHTAIMOHHBIX Pa0bOT CIyXOBI
NOKYMEHTAIMOHHOTO ~ OOecTieyeHHs
yIIpaBJICHUSL.

PaGora ¢ nepcoHAJIbHBIMH

TAHHLIMH. Coo0aroaenne
3aKOHOAATeIbCTBA B cepe
XpaHeHus NMePCOHATBHBIX
MAHHBIX.

\Paboma c NnepCcoHAIbHLIMU

Oannvivu. IloHSTHE TEepPCOHANBHBIX

14,5

0,5

12




TAaHHBIX paboTHHKA, o0mme
TpeOOBaHUS npu o0paboTke
MEePCOHATBHBIX JTAHHBIX H

rapaHTuu MX 3amuThl. Karteropus
MEePCOHAIBHBIX  JaHHBIX.  [IpaBa
Cy6’beKTa HepCOHaJIBHBIX JAHHBIX.

O0s13aHHOCTH omeparopa
MCPCOHAJIBHBIX JTaHHBIX. Hepe;[aqa
MEepCOHATBHBIX JTAHHBIX

paboTHHKA. ABTOMAaTH3MpOBaHHAS U]
HEaBTOMAaTH3HPOBAHHAS

00paboTKa TMEepPCOHANBHBIX JIaHHBIX.
OcobeHHoCTH obecneyeHus
0€3011aCHOCTH NePCOHAIBHBIX
MAaHHBIX B aBTOMAaTH3MPOBAHHBIX
cHCTeMax.

ObecneueHnue bezonacHocmu
1epCcoHANbHbIX OAaHHbIX,
0Opabamuvleaemuix 8
LUHGOPpMAYUOHHBIX cucmemax
1epCcoHaNbHbIX OAaHHbIX.
Mepomnpusatusi 10 00€CIEeUeHUIO
0€3011aCHOCTH NEPCOHAIBHBIX

MaHHBIX TTpH ux 00padoTke B MCII/I.
OCHOBHBIC TPUHIIUIBI 00ECTICUCHHUS
0€30MacHOCTH MePCOHATILHBIX
TaHHBIX. Opranu3zaiuoHHO-
pactiopsiAuTeNbHas  JOKYMEHTAIUs
o 3amure I1]1.

OcobeHHocTH OpraHu3anuu
JIOKAJIBHBIX CHCTeM PpadoThl ¢
ITOKyMEHTAMH

Opeanusayus pabomoi c
oopawenusmu 2padicoa.
[IpaBoBas 0a3za paboTsl c
0OpaIeHusIMA TpaK/IaH.

TpebGoBanms no oopmiieHuto
obOpamienuii. [lopsmoxk  oOGpaboTKH|
oOpamieHuii rpaxnaaH. Perucrpanms
oOpamienuii rpaxaan. KoHTpoas 34
[paccMOTpeHUuEM oOpareHuit
rpaXKaaH.

V[okymenmuposanue  pabomvl ¢
nepconanom. KoMIUIEKC KaapoBOi

NTOKYMEHTAIHH.
JlOKyMEHTHpOBaHUE  IpHeMa  Ha
pabory. JIoKyMeHTHpOBaHHE
1IepeBoJia COTPYIHHKOB Ha APYTYIO
pabory. JIoKyMeHTHpOBaHHE
MTOOIIIPEHUS pabOTHUKOB u
HaJIOKCHUS JAMCIUILTHHAPHBIX

B3bICKAHU . JIoKyMeHTUpOBaHUE
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YBOJIbHEHUS paboTHHKA.
DopmupoBaHHe JIMYHOT'O Jenal
COTpYIHUKA. JlokymeHTHpOBaHUE

yda€Ta M OTYCTHOCTU II0 KaJpaM.
3ammTa MEepCOHATBHBIX JAaHHBIX B
KaJpOBOH CITyKOe.

Opeanusayus pabomoi c
KOH@UOCHYUATbHLIMU
OOKYMEeHmMamu. besonacHoCTh
LIEHHBIX UH(POPMALIMOHHBIX
pecypcoB. llennas wuHbopmamus u
KOH(DUICHITNATLHEIC JIOKYMEHTBHI.

PernamenTanus cocTaBa

KOH(UICHIIMATBHBIX  CBEACHUA W
TTOKYMEHTOB. JlokymMeHTHpOBaHUE
KOH (DU ICHITHATEHBIX CBEJCHUM.

[Topsimok pabOTHl HMCHOJHUTENEH C
KOH(I)I/I,Z[GHLII/I&]IBHBIMI/I AOKYMCHTaMH
1 CBCACHUAMU.

CI/ICTeMaTI/I3aIII/IH n opraHm3anus

OMepaTUBHOTO XpaHeHus
moxkyMeHTOB Obwue npuHyunvl
dopmuposarus oer,
cucmemamu3zayus u yuem
OOKYMEHMO8 opeaHusayuu.
Pacripenencuue WCTIOJTHEHHBIX
TTOKYMEHTOB 1o JeIaMm.

CocTaBjieHHE  3aroJIOBKOB  JIEIL.
[loHsiTHE  HOMEHKJIATYpBl M.
Odopmnenue u BEJICHHE
HOMEHKJIATypbl JieJl. THUIOBBIE W
MPUMEPHBIC HOMEHKJIATYPHI JIEI.

Oyenka 3HauumMocmu OOKYMeHmos u
onpeodeneHue CpoKoe ux XpaHeHus.

Kputepun OIIEHKH
VH(}OPMaLMOHHOTO coJiep>KaHus
TTIOKYMEHTOB. OkcnepTusa
[IEHHOCTHU JIOKYMEHTOB U
HKCIIEPTHBIE KOMUCCUM. THUIIOBBIE U
BEJIOMCTBEHHbBIE nepeyHu
TOKYMEHTOB.

Xpanenue Ookymenmos u  Oei.
OnepatuBHOE XpaHeHue

TOKYMEHTOB Y  HCIOJHUTEINEH.
OdopmieHne TOKYMEHTOB U el K
JUINTEIbHOMY M TOCTOSIHHOMY
xpaHeHuto. [Topsiiok MOATOTOBKU U
nepeaadnd oOpamlieHu TpakaaH Ha
XpaHEHHUE. dopmMupoBaHue,

obopmIleHHE ©  XpaHEGHHE  JIed,
colepKalx  KOH(UICHINAIbHBIC

JTOKYMCHTEI.
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8 |[KomnbloTepHbIE CHCTEMBI | 14,5 0,5 2/1 12
TEXHOJIOTUH co31aHus
IIOKYMEHTOB. DJIeKTPOHHBII
ITOKYMEHTO000O0POT.
Komnvtomepuvie  cucmemvl U
mexHono2uu Co30aHus.
00Ky MEHMO8. [Tpobnema
MHTETpaIiH MPOrPaMMHBIX
CpencTB 00pabOTKH TOKYMEHTOB M
MeTonl ee pemieHus. OducHbie
[POrpaMMHBbIE CUCTEMBI.
O6naunbIe O(UCHL.
lAemomamusupogantvle cucmembl
0oKyMenmayuoHHwle cucmemul
OOKYMEeHMayuoHHo20 obecnevenuisl
vnpaenenus. HeobxoauMocTs
3agaqu KOMILJIEKCHOU
ABTOMATU3AINH
TOKYMEHTAI[MOHHOTO
obOecrieueHus YIIpaBJICHHUS.
OCHOBHBIE  CIOCOOBI  CO3TAHUS
ABTOMATU3UPOBAHHOM CUCTEMBITOKYM
oOecrieueHus yIIpaBJICHUSL.
[Topsimok CcO3JaHusd CUCTEMEI
YVIIpaBICHUS JIOKyMEHTaMH.
OcHOBHBIE XapaKTepUCTUKU
ABTOMATU3UPOBAHHOW  CHCTEMBI
TOKYMEHTAIlMOHHOTO
oOecrieyeHns yrpaBJIeHusl.
Bcero yacos 108 4 14/2 90
6. YAEBHO-METOJUYECKOE OBECIIEYEHUE CAMOCTOSTEJBHOM
PABOTHI OBYYAIOIIUXCHA
Ne HaumeHoBaHue TeMbI Bua camocrosiTe1bHOI padoThI 00y4ar0IMXCS
n/n (pa3nesa) QM CHUININHbBI
1 |Opranuszanus ynpasneHueckoin |1. Tpenaxep 1 (Tecr).
NEeITEILHOCTH U €€ 2. KonTposnbhsbiii TecT 1.
WH(OPMAIIMOHHON TIOIICPKKU
2 |OCHOBHBIC BUJIBI 1 CHCTEMBI 1. TBopueckoe 3amganune «OdopmiaeHue
YIIPaBJIEHYECKOH TOKyMEHTAIIUH [IPUKA30B/PELICHUH 110 OCHOBHOM NESITETLHOCTH.
1 TIpaBuia ee 0(hOpMIICHHS 2. TBopueckoe 3amanue «OdopmieHueakTa.
3. TBopueckoe 3ananue «OhopMICHUETTPOTOKOIIAY.
4. Tpenaxep 2 (Tecr).
0. KoHTposnbHbIi TECT 2.
3 |CiyxxebHas u aenoBas 1. TBopueckoe 3amanne «OdopMieHUe CITyKEeOHBIX
KOPPECTIOH ICHITUS MTHCEM.
2. TBopueckoe 3amanne «OdopMieHUE AETOBBIX
MTHCEM.
3. TBopueckoe 3amanue «OdopmiaeHue
[PEKOMEHIATEIBHBIX i COMIPOBOAUTEIBHBIX THCEM).
4. Tpenaxep 3 (Tecr).
0. KoHTponbHblii TECT 3.




Opranu3zanus TeKyen padboTsl ¢
TOKYMEHTaMH

1.

[Ipesentanus «llonuTrka u 1eau B 06J1acTH

KauecTBa OpraHU3alliy JeIOMPON3BOCTBA B
00pazoBaTebHON OpTraHU3aAIIN.

2 TBopueckoe 3aganne «OdopMieHne MOI0KEHUI.
3 TBopueckoe 3amanne «OdopMaeHUE HHCTPYKITHI.
4. Tpenaxep 4 (Tecr).
5 KoHTposbHbIH TECT 4.
5 [PaboTa ¢ mepcoHabHBIMU 1 TBopueckoe 3ananue «XpaHEHUE IEPCOHAIBHBIX
nanHbsIMu. CoOmroieHue TaHHBIX B COOTBETCTBHU C POCCUIICKUM
3aKOHOJATENLCTBA B cepe 3aKOHOATEIIECTBOM.
XpaHEHUS IEPCOHATILHBIX 2. TBopueckoe 3amanue «ObecrieueHne
TaHHBIX. 0E30MaCHOCTH MEPCOHATBHBIX TaHHBIX).
3. Tpenaxep 5 (Tecr).
4. KoHTposbHbIi TECT 5.
6 |OcoOeHHOCTH OpraHU3alun 1. TBopueckoe 3amanne «OdopmieHue odparieHui
TTOKAJIBHBIX CUCTEM Pa0OThI ¢ [TPAXKIAHY.
TOKyMEHTaMHU 2. TBopueckoe 3amanne «OdopmieHuEe CIpaBKH O
COCTOSTHUU PhIHKA 00Pa30BaTEIbHBIX YCIYT».
3. TBopueckoe 3amganune «OdopmiaeHue
pe3toMe/aBToOnOTrpaum».
4. Tpenaxep 6 (Tecr).
0. KoHTposbHbli TECT 6.
7 |CucremaTtuzamnus u opranu3anus (1. TBopueckoe 3amanue «OdopmiaeHue
OTIEPATUBHOTO XPAHCHUS HOMEHKJIATYPHI JIEI.
TOKYMEHTOB 2. TBopueckoe 3amanne «OrieHKa HHPOPMAITMOHHOTO
COJIep>KaHUsI JOKYMEHTOB.
3. TBopueckoe 3amanue «OdopMieHue aei K
TUTUTETTLHOMY H IIOCTOSTHHOMY XPaHEHUIO».
4. Tpenaxep 7 (Tecr).
0. KoHTposnbHbIi TECT 7.
8 [KommbroTepHBIE CHCTEMBI U 1. Tpenaxep 8 (Tecr).
TEXHOJIOTHU CO3JaHUSs 2. KontponbHslii TecT 8.
TOKYMEHTOB. DJIEKTPOHHBII
TOKyMEHTOOOOPOT.
7. ®°OHIbI OHEHOYHbBIX CPEJACTB
7.1. OnleHOYHbBIE CPEACTBA ISl MPOBEAEHUs TeKylIel aTTecTanun
Ne HaumeHnoBaHue TeMbI CpeacTBa TeKylero KOHTPOJIsi Iepeyens
n/n (pa3nesa) QM CHUIINHbBI KOMIIETeHIIN A
1 |Opranuzanus Tecr. VK-4.1; YK-4.2;
YIIPaBICHUYECKOM VK-4.3; VK-4.4,
eI TEILHOCTH U €€ OIIK-1.1; OIIK-
MH(pOpPMaITMOHHOM 1.2; IIK-2.1,
[O1/IEPKKU [1K-2.2; I1IK-2.3
2 |OcHoBHBIE BUIBI U cucTeMbl  [I'Bopueckoe 3amanue «OdopmieHue VK-4.1; YK-4.2;
YIIPaBICHUYECKOM MMPUKA30B/PEIICHUH IO OCHOBHOM VK-4.3; VK-4.4,
NTOKYMEHTALMU U IIPaBUJIA €€ |ACSATEIbHOCTH. OIIK-1.1; OIIK-
oopmIIeHUS TBopueckoe 3aganue «Odopmienue akray. |1.2; [1K-2.1;
TBopueckoe 3aganue «OdopmieHue [1K-2.2; [1K-2.3
[TPOTOKOJIA.
Tecr.
3 |CyxebOHas u genoBas TBOpueckoe 3aganue «OdopmiieHne VK-4.1; VK-4.2;




KOPPECTIOHICHIIUS CITYyKEOHBIX TTHCEM). VK-4.3; YK-4.4;
TBopueckoe 3aganue «OdopmieHue OIIK-1.1; OIIK-
ITEJIOBBIX [TACEM). 1.2; IIK-2.1,
Tsopueckoe 3aganue «OdopmieHue [1K-2.2; [1K-2.3
[PEKOMEHIaTeIbHBIX U COMPOBOIUTEIBHBIX
THICEM.
Tecr.
Opranuzanus Tekyuen [TpesenTanus «[lonmutuka u nenu B obnactu [YK-4.1; YK-4.2;
paboOTHI C TOKYMEHTaAMH KadecTBa OpraHu3anuu aenonpon3BoacTea B |[YK-4.3; YK-4.4;
00Opa3oBaTenbHOI OIIK-1.1; OIIK-
OpraHU3aAIHI. 1.2; IIK-2.1,
Tsopueckoe 3aganue «OdopmieHue [1K-2.2; [1K-2.3
[TOJIOKEHUI.
TBopueckoe 3amanue «Odopmiuenue
WHCTPYKIUi». TecT.
PaboTa ¢ nepcoHaIbHBIMU TBOpueckoe 3ananue «XpaHeHue VK-4.1; YK-4.2;
manaeMu. CoOironenue [MePCOHAJIbHBIX TaHHBIX B cooTBeTCTBHM ¢ |YK-4.3; YK-4.4;
3aKOHOJATENhCTBA B cpepe  [POCCHUCKHUM 3aKOHOAATEITECTBOM). OIIK-1.1; OIIK-
XPaHEHUS TIEPCOHATTbHBIX TBopueckoe 3amanne «ObecreueHne 1.2; I[IK-2.1,
TAaHHBIX. 0€30MMacCHOCTH MEPCOHATBHBIX TAHHBIX). [1K-2.2; I1IK-2.3
Tecr.
Ocobennoctu opranuzaimu  |[IBopueckoe 3ananue «OdopmiieHue VK-4.1; YK-4.2;
JTOKaJBHBIX CUCTEM PaOOTHI C [0OpallieHui TPaKIaH». VK-4.3; YK-4.4;
TOKyMEHTaMU TBopueckoe 3aganue «Odopmienue OIIK-1.1; OIIK-
CIIpaBKH 0 COCTOSIHHH peiaka |1.2; T1IK-2.1;
00pa30BaTENbHBIX YCIYT. [1K-2.2; [1K-2.3
TBopueckoe 3ananne «OdopmiaeHue
pe3toMe/aBToOnOrpapum».
Tecr.
CucremaTtuzanus u TBopueckoe 3aganue «Odopmienue VK-4.1; YK-4.2;
OpraHu3aIys OMEPATUBHOTO |[HOMEHKJIATYPHI JIET. VK-4.3; YK-4.4;
XPaHEHUS JOKYMEHTOB TBopueckoe 3ananue «O1eHKa OIIK-1.1; OIIK-
MH(POPMAITMOHHOTO COIePKAHUS 1.2; IIK-2.1,
TOKYMEHTOB. [1K-2.2; T1IK-2.3
TBopueckoe 3amanne «OdopmiaeHue Aen K
TUTUTETLHOMY U MOCTOSSHHOMY XPaHEHUIO».
Tecr.
KommnbrorepHbie cuctemsl U [TecT. VK-4.1; YK-4.2;
TEXHOJIOTUH CO3IaHUSA VK-4.3; YK-4.4;
TOKYMEHTOB. DJIEKTPOHHBIN OIIK-1.1; OIIK-
TOKYMEHTOOOOPOT. 1.2; IIK-2.1,
I1K-2.2; T1IK-2.3

Tect

B xaxzaoi TeMe TeCT - TPEHaKeP U KOHTPOJIBHBIN TECT.
[TopssnoK BBINONHEHMS 3alaHUN OTAEIBHOIO TeCTa MPU KaXKIOM TECTUPOBAHUU

- BBIOOP OJTHOTO M3 HECKOJBKHUX MPEIaracMbIX BAPHUAHTOB OTBETA;
- MHOXXECTBEHHBIN BbIOOp (BBIOOp HECKOIBKUX M3 MpeJUlaraeMblX BapuaHTOB OTBETA, a

MOXET OBITh U BCEX).

dbopMupyeTcs ciiydaiiHbIM 00pa3oM. TecToBbIe BOIIPOCH! MPEAyCMaTPUBAIOT OTBETHI HA BOMTPOCHI
CIEAYIOLIUX TUIIOB:

Bpemsi Ha BBINOJHEHUSI BCErO TECTa HE OTPAaHUYEHO, 3 MOMBITKU. TE€CTUPYEMbI UMEET

BO3MOXXHOCTb HpOI>'ITI/I TpHU pa3a TCCT, IpU 3TOM OLUCHHUBACTCA JIMIIb BApWAaHT OTBCTA C JIYUIIUM




pEe3yIbTaTOM.
TBopueckoe 3aaHue

«OdopmiteHre TpUKa30B/pelIeHU IO OCHOBHOM JIEATEIBHOCTI.

«OdopmiieHrne aKTa.

«OdopmiieHre TPOTOKOIIA.

«OdopmiieHHe CITy>KEOHBIX TTHCEM).

«OdopmiieHre AETOBBIX TTHCEM).

«OdopMiteHnE pEKOMEHIATEIBHBIX U COMTPOBOTUTEIBHBIX ITUCEM).

«OdopmiteHre TOTOKEHUI.

«OdopmiieHre HHCTPYKITAN.

«XpaHeHUEe  TEpPCOHANBHBIX  JAHHBIX B COOTBETCTBUM C  POCCHUCKHM
3aKOHOJIATEITLCTBOM.

«Obecrieuenne 0e30MacHOCTH EPCOHATBHBIX JAHHBIX

«OdopmiieHre 00paIeHn TPaKIaH».

«OdopmiteHne cipaBKu O COCTOSTHUH PhIHKA 00pa30BaTEIbHBIX YCIYTY.

«OdopmiieHne pesrome/aBToonorpadum.

«OdopmiieHre HOMEHKIJIATYPBI eI,

«OrneHka HHYOPMAITMOHHOTO COJCPKAHUS JOKYMEHTOBY.

«OdopmiieHne aen K JIUTEIBHOMY U TIOCTOSSHHOMY XPaHCHHIO.

TBopueckoe 3agaHMe - YacTUYHO PETJIAMEHTHPOBAHHOE 33/IaHUE, HMCIOIIEe
HECTAH/IaPTHOE PEIICHHE W TMO3BOJIAIONIEE TUArHOCTHUPOBATH YMEHHS WHTETPUPOBATH 3HAHUS
pa3M4YHBIX 00JIaCTel, apryMEHTHPOBATh COOCTBECHHYIO TOUYKY 3pCHHUs. MOXET BBITIOJTHITHCS B
WHAWBUIYAILHOM TOPSAKE WK TPYIIION 00y4JaronuXcst

Kputepuu onieHKH: COOTBETCTBHE COAEPIKAaHUS TeMe; IIIyOnHa MPOpadOTKH MaTepHara;
MpaBUIIbHAS CTPYKTYPUPOBAHHOCTh MH(POPMAIMH; HAITHYHUE JIOTUYECKOW CBSI3U H3JI0KCHHOUN
UHPOpPMANK; TPAMOTHOCTh ¥  TOJHOTAa HCIOJB30BAHUS HMCTOYHUKOB, COOTBETCTBUE
oopmieHns oOIIETTPUHATHIM TPEOOBAHUSM.

YPpOBHHM OLICHKH:

«00CMAamoyHvIy - CTYICHT XOPOIIO BJIAJEeT OCHOBHBIM MaTepUAIOM, OOpaIasch K
COJICPKAHUIO BBINTOJIHEHHBIX 3aJaHWH, JTAeT TPAMOTHBIC IOSICHEHUS, MPHBOAHUT TPUMEPHI,
BBITIOJTHIJT BCE 3aJJaHUS ISl CAMOCTOSATEIBHOM paboThl C HE3HAYUTEIHLHBIMU OITUOKAMHU.

«8bICOKULLY - CTYIEHT OYEHb XOPOIIIO BaieeT HHPOPMALIUEH MO0 00CYKIaeMBbIM TEMaM.
B mporiecce packpbITHs TeMbI MPUBOAMUT MPUMEPHI, CChIIACTCS HA pa3Hble WH()OPMAMOHHBIC
UCTOYHUKH, Ha3bIBACT aBTOPOB, JAET T'PAMOTHBIC TOSCHEHHS, BBITIOJHHUI BCE 3alaHUs IS
CaMOCTOSITENIbHOW PabOThI BEPHO, B CPOK.

KpuTtepuu u mkajia oneHUBaHUs TBOPYECKOr0 3a/1aHUA

Kpurepuu onenku: KoppektHocTh  ynmoTpebiieHuss W HCHOJIb30BaHUS
MOHSATUNA, TEPMUHOB, TOYHOCTh KOMMEHTAPHUEB;
VYcBoeHHe MpOrpaMMHOIO Marepuaina, KOPPEKTHOCTb
(hOpMyIIMPOBOK IO TEME UCCIICTOBAHUS

YeTkoCTb, KOHKPETHOCTb, BApUATUBHOCTH
IUIAHUPOBAHUSA JIEUCTBUM  COOTBETCTBYET JIOTHKE
Hay4HOT'0 UCCIIEJOBAHUsA

Pabota BbINOIHEHA B CPOK, IPABUIILHO O(hopMIIeHA
[TonHoTa  OTBETa, YETKOCTh  MOSICHEHHH  MpHU
MPE3EHTALMU TUIaHA JEUCTBUI

«5» ecmn TpeOOBaHUs K OTBETY BBHIINOJIHEHBI B IOJHOM 00beMe

«4» ecmn B IIEJIOM BBINOJHEHbI TPeOOBaHUS K OTBETY, OJIHAKO
€CTh  HEOONBINNE HETOYHOCTH B  HM3JIOKCHUHU
HEKOTOPBIX BOIIPOCOB. 3arpynHsercs B

dbopMynupoBaHUH KBATH(DHUIIMPOBAHHBIX BHIBOJIOB U




0000111eHNI

«3» ecu TpeOOBaHUSI BBIMIOJIHEHBI YAaCTUYHO — TIBITAETCS
000CHOBaTh CBOIO TOYKY 3pEHHUsS, OJIHaKO ci1abo
apryMEHTHUPYET HAy4YHBIC MOJIOKECHUS, MPAKTUYCCKH
HE CIOCOOCH CaMOCTOSITEIBRHO  CHOPMYIHPOBATH
BBIBOJABI W  0000IIEHUs, HE BHJUT CBS3b C
poheCCHOHATLHON JIeATENIEHOCTHIO

IHoaroroBka npe3eHTannu

[TonroroBka mpesenranuu «llomuTrka W 1eTM B OOJNACTH KayecTBa OpTaHHU3AIUU
JIEIIONPOU3BO/ICTBA B 00pa30BaTEIbLHON OpraHU3aIuN.

Llenp 3anmaHus: pa3BUTHE CHOCOOHOCTEH K CaMOCTOSITEILBHOMY OCBOGHUIO U
MCIIOJIb30BAaHUIO HOBBIX METOJOB HCCIEAOBAHUS, UHTEPIPETALUMU COAEPKAHUSI HOPMATHUBHBIX
MIPABOBBIX aKTOB B chepe 0Opa3oBaHMs B BUE MYJIbTUMEIUIHBIX TIPEe3eHTALN; GOpMUpPOBaHUE
pecypcHO-uHGOpMalMOHHON 0a3bl ISl OCYIIECTBIICHUS TPAKTUUYECKON AESITETbHOCTH.

Onucanue 3aJaHus:

MynbTuMenuitHas TPE3eHTalusl - CPEACTBO OTOOpakeHHs uWHMOpMaruu. YMeHue
XOpOIIO TPE3eHTOBATh CBOIO JACSATENBHOCTh - OJHO M3 CaMbIX IPOJYKTHUBHBIX CPEICTB
IPUBJICYCHHS] BHUMaHUsI K CBOeH padore.

Beimonunenue y4eOHOM 3amayM MO COCTABICHHUIO MYJIBTHUMEIUHHOW Tpe3eHTAUN
BKJIIOYAET CJIEAYIOIIUE ITAIbI:

1) npoaHanu3upOBaTh TPEAJIOKEHHBIC [0 TEME 3aHSATHS JOKYMEHTHI C IIEIbIO
BBISIBJICHUSI UX CTPYKTYPBI, 1IeJIel, 3a1a4, IPUHLIUIIOB, COACPKAHMUSL.

2) noaroToButh He Oonee 10 cnaiimoB B pemaktope Power Point mo teme
3aHATHUA.

3) Odopmitenre padboThl TPOBOANUTH B cOOTBeTCTBHH ¢ Tpeboanusmu ['OCT P 7.0.97-
2016 u 'OCT 7.05-2008.

Kpurepun OLIEHKHU: riyouHa popaboTKU MaTepuana; IIpaBUJIbHAS
CTPYKTYPUPOBAHHOCTh MH(OpPMAIMH; HATWYHE JOTUYECKOW CBA3M M3JI0KEHHON HMHGOpMaIuu;
rPaMOTHOCTh ¥  TIOJIHOTA HWCIOJIb30BaHUS HWCTOYHHKOB; COOTBETCTBHE O(OpPMIICHUS
OOIIETIPUHATHIM TPEOOBAHHSIM.

Kputepun u mkaJja oneHMBaHNUs Npe3eHTAlNHU

Kpurepun onenxu: I'my6una mpopaboTKu MaTepuasa

[IpaBuiibHas CTPYKTYpPUPOBAHHOCTH MH(POPMAITUN
Hamnune JIOTUYECKOU CBSI3U M3JI0)KEHHOU
nHpopmarun

['paMOTHOCTH ¥ MOJIHOTA UCTIOJIB30BAHUSI HCTOYHUKOB
CooTtBercTBHE oopmIIeHUS OOIIETIPUHSATHIM
TpeOOBaHUSIM

«5» ecimm Tpe60BaHI/I5[ K OTBCTY BBITIOJHCHEI B ITIOJTHOM o0BbeMe

((4» cClin B LICJIOM BBIIIOJIHCHBI TpeGOBaHI/IH K OTBeTy, OJIHAKO
€CTh  HeOOJIbIIME  HETOYHOCTH B  M3JI0KEHUH
HEKOTOPBIX BOIIPOCOB. 3arpynHsercs B
bopMyIHpOBaHUN KBaIU(UIIUPOBAHHBIX BBIBOJIOB MU
000011IeHNH

«3» ecin TpeOOBaHUS BBIOJIHEHBI YAaCTHYHO — TIBITACTCS
000CHOBaTh CBOIO TOYKY 3pEHHUS, OJHAKO ClIabo
apryMEHTHUPYET Hay4YHBIC ITOJIOKCHHS, MPAKTUYCCKH
HE Ccmoco0eH CaMoCTOSTeNbHO Cc(OopMyTHpPOBATH
BBIBOALI U OOOOINEHHSA, HE BHIUT CBI3b C
poeCCUOHATTLHON IESTENIbHOCTHIO




7.2. OnleHOYHbBIE CPeACTBA ISl IPOBEAEHUS NMPOMEKYTOUYHOM aTTecTaAlluu
[IpomexyTounast aTTectanus: 3a4eT ¢ OleHKoi — 2. [lomHoe ommcaHue OLEHOYHBIX
CPENCTB U MOPSAIAKA MPOBEACHUS MPOLIEAYPHI 3aUeTa C OLICHKOH npeacTasiieHbl B [Iprioxenun 1.

8. YYEBHO-METOANYECKOE 1 UH®OOPMALINMOHHOE OBECIIEYEHUE
JUCHHUIIJINHBI (MO YJIS)
8.1.  OcHoBHas JUTEpaTypa
1. AOymamze, J.I. JlokymeHTanmoHHOEe oOecHeueHHe YIpaBICHUS MEPCOHAIOM :
y4eOHMK 1 TTpakTukyM ais By3oB / JI. I'. AGynanze, . b. Bemmpsokkuna, B. M. Macnosa. — 4-¢
u3a., nepepadb. u jgon. — Mocksa: M3garensctBo HOpaiit, 2026. — 256 c. — (Bricuee
obpazoBanue). — ISBN 978-5-534-21968-5. — Tekcr : snektponnsld // OOpa3oBaTenbHas
iatdopma Opaiit [caiir]. — URL: https://urait.ru/bcode/590738
2. Joponuna, JI. A. OpraHu3aiyus U TEXHOJIOTHS JOKYMEHTAIIMOHHOTO OOCCTICUCHHS
yIpaBiieHUs : y4eOHUK M TpakTukym ans By3oB/ JI. A. loponuna, B. C. UputukoBa. — 2-e
u3a., mepepab. m gmom. — Mocksa : MzmarensctBo IOpaiit, 2026. — 270 c. — (Bwicmiee
obpazoBanue). — ISBN 978-5-534-16016-1. — Tekcr : snexTpoHHbIH // OOpa3oBaTenbHas
mwiatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/583339
3. Ky3nenos, H. H. JIOKyMEHTalMOHHOE obecrieueHue yIpaBJIEHUS.
JIOKyMEHTOO0OpOT ¥ JCJIONPOM3BOACTBO :  YYEOHHK M  OPAaKTHKYM Uii  BY30B/
. H. Ky3nenoB. — 5-¢ u3z., nepepad. u gomn. — Mocksa : M3narensctBo FOpaiit, 2025. —
425 c. — (Bwicmiee obpazoBanme). — ISBN 978-5-534-20027-0. — TekcT : 37eKTpOHHBINA //
OopasoBarenbhas wiathopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/581143
8.2. /lomoJiHUTe/IbHAA JIUTEpPaTypa
4. Kopmuees, U. K. JlokyMeHTHpOBaHHE YIPABICHUECKON NEATEIBHOCTH : yUYCOHUK IS
By30B/ W. K. KopueeB, A. B.Ilmenko, B. A. MamypueB. — 3-¢ wu3a., mepepadb. w Jom. —
Mocksa : U3garensctBo Opaiit, 2026. — 438 c. — (Bricmee oOpazoBanme). — ISBN 978-5-
534-16001-7. — Texkct : anexkTpoHHbIH // OOpa3oBaTenpHas maatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/583330
5. UeanoBa, A. 0. Pycckuii s3bIK B JIEIOBOM JOKyMEHTAIMH : YI€OHHUK IS BY30B /
A. 0. BanoBa. — 3-e u3a., mepepad. u mgorn. — Mocksa : M3natensctBo Opaiit, 2026. —
129 c. — (Bricmiee ob6pazoBanue). — ISBN 978-5-534-20345-5. — Tekcr : 37meKTpOHHBIN //
OopasoBarenbhas wiathopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/598501
8.3. Ilepeuenn UHTepHeT-pecypcoB, HEOOXOAUMBIX /IJIsi OCBOECHMSI U CIIUTITIHHBI
(Moxyis)
1. DBC «Opaiir» https://urait.ru/
2. Hayunas  osnmexTpoHHass ~ OubOnmoreka — gucceprauuii W aBTOpedeparoB
http://www.dissercat.com/
3.  ®enepanbubiil mopran «O06pazoBanuey http://www.edu.ru
4. WudopmarmoHHBIA TOpTad 00pa30BaTEIbHOTO 3aKOHOIATEIHCTBA M TTOMCKOBas Oa3a
0 HOPMaTHUBHBIM  JOKyMEHTaM B cdepe  00pa30BaTeNbHOTO  3aKOHOATEIbCTBA
http://www.lexed.ru
5. Caiit komnanuu «l apanT» www.garant.ru
6. OdurnmanbHI HHTEPHET-TIOPTAT IPABOBOM MHPOpMAIMK WWW.Pravo.gov.ru
7. Ortkpeitas 6a3a rocroB http://standartgost.ru
8. Own-naiin CEpBHUC oopmIIeHUS JIOKYMEHTOB «J/lokymeHTOBEe1»
http://www.documentoved.ru
9. Codr-nopran «Y mobusie oduce» http://www.softportal.com
10. Caiit «bnankep.py» ¢ roroBeiMu (opmamu gokymeHToB http://blanker.ru
11. Caiit Bce o menonpousBoacTse http://delo-ved.ru
12. Caiit obmepoccuiickux kinaccudukaropos http://classifikators.ru
13. Caiit «IIpodeccnonanbHOEe HW3MATETBCTBO» O JKypHAJIaX IO JACIIONPOU3BOICTBY
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8.4. IlepeyeHb HHGOPMAIHOHHBIX TEXHOJIOTHIA.

Jlns  ocymiecTBieHUsT 00pa3oBaTeNbHOrO IMpolecca MO AUCHUIUIMHE HEoO0X0IUMO
UCTIOJIB30BaHUE CIIEIYIOIIETO JIMIIEH3UOHHOTO U CBOOOIHO PacHpOCTPAHSIEMOTO MPOrPaMMHOTO
oOecrieyeHNs U MHPOPMAITUOHHBIX TEXHOJIOTHI:

1. MS Office;

2. Microsoft Windows 10 PRO;

3. CBobOomHO pacmpocTpaHsieMoe TMpOTpaMMHOE OOecreYeHHeE:
oucueix npunoxxenuii LibreOffice 24.2.0.

4. Cucrema 3JEKTPOHHOH TOANEPKKA 00pa30BaTEILHOTO TMPOIECca W JUCTAHIMOHHOTO
oO0yuenust Moodle, ob6ecrieunBaromiast pa3paboTKy U KOMIUIEKCHOE UCTIONb30BAHUE 3JIEKTPOHHBIX
00pa3oBaTeNbHBIX PECYPCOB

CBOOOIHBIE TIAKETHI

0. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJINHBI

s ocymiecTBieHUsT 00pa30BaTEIBHOrO TMpollecca IO TUCHUIUIMHE HEeoO0Xoauma
cleayrolas MaTepuaabHO-TeXHUUEecKas Oa3a:

- yueOHbIC TMOMEINCHUs ISl TPOBEACHUS 3aHSATUM JIGKIIMOHHOTO THIIA, 3aHITHIA
CEMHHApPCKOI0 TUIIA, IPYIIOBBIX U UHAUBUAYAJIbHBIX KOHCYIbTAUN, MPAKTUYECKUX 3aHATHH U
KYpPCOBOTO TPOEKTUPOBAHMSI, TEKYIIETO KOHTPOJIS, MPOMEKYTOUHON M HTOTOBOM aTTECTallWU,
YKOMILUIEKTOBAHHBIE CIIELMATU3UPOBAHHON MeOenblo, TEXHUYECKMMH CpEeACTBaMH OO0y4YeHUs,
CIy)KalllUMU I TpEACTaBIeHUs YyueOHOH wuH(opManuu OONBIION ayAUTOPUH, BKIIOYAs
JIEMOHCTPAIIMOHHOE MYJIbTUMEANIHOE 000pyI0BaHHE U YI€OHO-HATJISATHBIE TTIOCOOUSI.

- MOMETIIECHUS TUTST CaMOCTOSITENILHOM paboThI, YKOMILIEKTOBAHHBIE
CIIEIUATTM3UPOBAHHON MEOENbI0 U OCHAIIEHHBIE KOMIBIOTEPHONH TEXHUKOW C BO3MOXKHOCTHIO
nojkitoueHus Kk cetu "MHTepHeT" M obecredeHneM JI0CTyIa B AIEKTPOHHYIO MHGOPMAIMOHHO-
obpasoBarenbHyto cpeay MOU.

Ne HanmeHnoBaHMe MOMeIIEHHH ITepeyeHb 0OCHOBHOIO 000pyAOBaHMS,
YyeoHoro JUIS IPOBEJeHUA BCeX BUIOB Y4eOHO-HATJISAHBIX TOCOOM I
NoMeLeHHs Y4eOHO¥ /1esiTeIbHOCTH,
NMPeAyCMOTPEHHOH Y4eOHbIM
IJIAHOM, B TOM YHCJIe
noMenieHus1 AJs
CAMOCTOSITEJILHOM padoThI
Ayn. 302 | YuyeOHOe MOMEIeHUE IS Crnenuanu3upoBaHHass ~ MeOelb:  CTOJIBI
MIPOBEJICHUS 3aHATUN ydyeHnueckue -13 mrT.; cryiapa — 25 T,
JIEKIIMOHHOTO THIa JI0CKa MapKepHast
Texnuueckue cpeacrtBa OOy4YeHHMS — JUIS
MpeACTaBICHUS  y4eOHOW  mHMOpMAIUu:
9KpaH Ui MPOEKTOpa; MPOEKTOp, HOYTOYK,
omnepannoHHas cuctema Microsoft Windows
10 PRO, o¢ucHsrit maker LibreOffice 24.2.0,
AJICKTPOHHAs  OMOMMOTEKa, AJICKTPOHHBIC
MpPE3eHTAINH
Ayn. 303 | YueOHOe mOMelIeHne At Crnenuanu3upoBaHHass ~ MeOelb:  CTOJIBI
MPOBEJICHUS TPAKTUYECKHUX ydyeHnueckue -14 mr.; crynps — 27 1WT.;
3aHATUI U KypCOBOTO J0CKa MapKepHasi
POEKTUPOBAHUS Texnuueckue cpeacTBa OOydYeHHS  JUId
NpeJCTaBICHUs  y4eOHOM  MHpOpMaLUu:
9KpaH JUIsl IPOEKTOPa; MPOEKTOp, HOYTOYK —
25 ., omepanuonHas cuctema Microsoft
Windows 10 PRO, oducHslii maker
LibreOffice 24.2.0, DIICKTPOHHASI
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OMOMMOTEKa, SJIEKTPOHHBIC TIPE3EHTAINH,
IJIaKaThbl, HAIJIAAHBIC MATCPUAJIbL

Ayn. 307

VY4eOHOE MOMEILIEHHUE IS
MIPOBEJICHUS 3aHATUN
JIEKIIMOHHOI'O THUIIA

CrneuuanusupoBaHHass ~ MeOenb:  CTOJbI
ydyeHnyeckue -15 mr.; crynss — 29 mr;
JI0CKa MapKepHast

Texnuueckue cperncrtsa OOydeHHS ISt
MpeACTaBICHUST  y4eOHOUW  mHMOpMAIUu:
9KpaH A MPOEKTOPa; MPOEKTOp, HOYTOYK,
orepannonHas cucrema Microsoft Windows
10 PRO, oducnsriit maker LibreOffice 24.2.0,
AJICKTPOHHAs  OMOMMOTEKa, AJICKTPOHHBIC
Mpe3eHTAINH

Ayn. 305

Y4eOHOE IMOMEILEHHUE IS
HpOBe,Z[eHI/I}I prHHOBI:IX nu
WHIMBUIYAIbHBIX KOHCYJIbTAIIUH

CrneuuanusupoBaHHass ~ MeOenb:  CTOJbI
yueHnyeckue -11 mr.; crynss — 21 mr,;
JI0CKa MapKepHast

Texnuueckue cpeacrtBa OOydYeHHMS — JUIA
MpeACTaBICHUST  y4eOHOW  mHMOpMAaIUu:
TEJIEBU30D, HOYTOYK, olepaloHHas
cucrema Microsoft Windows 10 PRO,
ouchsiii maker LibreOffice 24.2.0

Ayn. 304

Y4eOHOE IMOMEILEHHUE IS
MMPOBCACHU TCKYIICT'O KOHTPOJIA,
MPOMEXKYTOUYHOM U UTOTOBOM
aTTeCTalluH

CrneuuanusupoBaHHass ~ MeOenb:  CTOJbI
ydyeHnyeckue -13 mrT.; cTynass — 25 mr.
JI0CKa MapKepHast

Texnuueckue cpencrtBa OOydeHHS st
MpeACTaBICHUS  y4eOHOW  mHMOpMAIUu:
9KpaH JJIs MPOEKTOPa; MPOEKTOp, HOYTOYK,
orepannonHas cucrema Microsoft Windows
10 PRO, oducnsriit maker LibreOffice 24.2.0,
AJICKTPOHHAsT OMOIMOTEKA

Ayn. 301

YyeOHoe IMOMEIEHNE JUTS
MIPOBEJICHUS 3aHATUI
CEMHHAPCKOT0 TUTIA

Crnenuanu3upoBaHHass ~ MeOelb:  CTOJIBI
ydyeHnueckue -11 mrt.; crymps — 21 T,
J0CKa MapKepHasi

Texuuueckne cpencrsa OOydeHHS — UIs
NpEJCTaBICHUs  y4eOHOM  MHpOpMaLuu:
9KpaH ISl MMPOEKTOPa; MPOEKTOp, HOYTOYK,
ornepaunonHas cucrema Microsoft Windows
10 PRO, odwuchsrit naker LibreOffice 24.2.0,
JJIEKTPOHHAsT  OMOJMOTEeKa, AIIEKTPOHHBIC
IPe3eHTALNH

Ayn. 308

YyeOHoe IMOMEIEHNE JUTS
MIPOBEJICHUS 3aHATUI
CEMHHAPCKOT0 TUTIA

Crnenuanu3upoBaHHass ~ MeOelb:  CTOJIBI
ydyeHnueckue -11 mrt.; crymps — 21 T,
J0CKa MapKepHasi

TexHuveckne cpeicTBa OOydeHHS s
NpeJCTaBICHUs  y4eOHOM  MHpOpMaLUu:
9KpaH Ui MPOEKTOpa; MPOEKTOp, HOYTOYK,
ornepanuonHas cucrema Microsoft Windows
10 PRO, oducusriit maket LibreOffice 24.2.0,
JJIEKTpOHHAsT  OMOJHMOTEeKa, AIIEKTPOHHBIC
MIPE3CHTAINH

Aya. 305

Y4eOHoe moMeIIeHHne IS
CaMOCTOSITEIbHONU PabOThI

Cnenunanu3upoBaHHas MeOeb: CTOJIBI
ydyeHnueckue -10 mr.; crymps — 20 mrT.;
JIOCKa MapKepHasi




TexHuueckue cpeacTtBa OOydYeHHS  JUIS
NpEJCTaBICHUs  y4eOHOM  MHpOpMaLUu:
HOYTOYK — 10 mIT., omepanmoHHasi cucTeMa
Microsoft Windows 10 PRO, oducHsbrii
maket LibreOffice 24.2.0, »snexrponHas
O6ubamoTeka

10. METOJIAYECKHUE YKA3AHMS JJISI OPTAHU3AIIMUA CAMOCTOSTEJIBHOM
PABOTBI CTYJEHTOB
CamocrosarenbHass paboTa CTYAGHTOB — IUlaHUpyemas  ydeOHas, y4eOHo-
UCCIIEIOBATEIbCKAsA, HAayYHO-HCCIIEAOBATENbCKass padoTa CTYOCHTOB, BBINOJNHSAEMAas BO
BHEAYAUTOPHOE (ayAMTOpHOE) BpeMs IO 3aJaHUI0 U TPH METOIUYECKOM PYKOBOJCTBE
npernoaaBaTens, HO 0e3 ero HEeNOCPEACTBEHHOTO y4acTHs (BO3MOXKHO  YacTHYHOE
HETOCPEACTBEHHOE yJacTHe MPErojaBaTest IpH COXpaHEHUH BEAYIIEH pOJId CTYIEHTOB).

Lensro CPC SIBJIIETCS OBJIQJICHUE dbyHIaMEeHTaTbHBIMHU 3HAHUSIMH,
npodeCCHOHATBLHBIMU YMEHUSAMH U HaBBIKAMU 110 TPOQIIII0 Oyayle crnennanbHOCTH, OMBITOM
TBOPYECKOM, HCCIIEN0BATEILCKOM JEeITEIBHOCTH, pazBUTHE CaMOCTOSATENLHOCTH,

OTBETCTBEHHOCTH M OPTaHM30BAaHHOCTH, TBOPUECKOTO MOAX0/a K PEUICHHUIO MpobdiieM yd4eOHOTO
u npodeccronanbHoro ypoBuei. 3agaun CPC: cucremaTuzamusi ¥ 3aKperieHue MOTYyYeHHBIX
TEOPETUYECKNX 3HAHWA M TMPAKTUYCCKUX YMEHUH CTYICHTOB; YIIIyOJIEHUE U pPaCIIUpEHUE
TEOPETUUECKON MOJArOTOBKY; (HOPMUPOBAHUE YMEHUN UCIOJIB30BaTh HOPMATUBHYIO, IIPABOBYIO,
CIPAaBOYHYIO JIOKYMEHTAIMI0 U CICHUATbHYIO JIMTEPAaTypy; pa3BHTHE TO3HABATEIHHBIX
CIIOCOOHOCTE! W AaKTHUBHOCTU CTYJIEHTOB: TBOPYECKON WHUIMATUBBI, CaMOCTOATEIHHOCTH,
OTBETCTBEHHOCTH ¥ OPraHW30BAHHOCTH; (HOPMHUPOBAHHE CAMOCTOSTEILHOCTH MBIIUICHUS,
CIIOCOOHOCTEl K CaMOpa3BUTHUIO, CAMOCOBEPIICHCTBOBAHHUIO W camMoOpealin3alliM; pa3BUTHE
MCCJICIOBATEILCKUX YMEHUH; HCIIOIb30BAHUE MaTepuasia, COOPAaHHOTO U TMOJTYYCHHOTO B XOJIe
CaMOCTOSITENIbHBIX 3aHATHI Ha NPAKTHYECKUX 3aHATHSIX, NPH HANHCAHUU KYpPCOBBIX U
BBIITYCKHON KBIN(UKALMOHHONW padoT, i 3(pPEeKTUBHOM MOATOTOBKM K UTOTOBBIM 3aueTaM U
sk3ameHaMm. @Dynkiuu CPC: pasBuBaromas (TOBBIIIEHHWE KYJbTYPhl YMCTBEHHOTO TpPY/a,
npuobmenne kK 10 TBOpUeckMM BHAaM JESATENBHOCTH, OOOTallleHue WHTEIUICKTYaTbHBIX
CIOCOOHOCTEHN CTYJEHTOB); WHGOPMAIIMOHHO-00y4Jaromias (y4eOHas IeATebHOCTh CTYJCHTOB
HA ayJUTOPHBIX 3aHATHUSIX, HEMOJKPEIUICHHAs CaMOCTOSTENbHOW pPabOTOH, CTAHOBUTCS MAaJio
pe3yabTaTUBHOW); OPHUEHTHpYIONIAs W CTUMYJIHpyromas (mporeccy OOyYeHHS MPHIAeTCS
YCKOpEHUE U MOTHBAIINS ); BOCIUTATENbHAS (POPMHUPYIOTCS U Pa3BUBAIOTCS MPOGeCCHOHATBHBIC
KayecTBa  CHEIMAJIMCTa W TpakJaHWHA);  HCclefoBareibckas  (HOBBI  ypOBEHb
po(hecCHOHATEHO-TBOPYECKOTO MBIITIICHUS).

CaMocrosiTenbHast paboTa CTyIEHTOB SBJISIETCS 0053aTeIbHBIM KOMIIOHEHTOM y4eOHOI0
mporecca sl KaKIOro CTYACHTa U ONpeeNsieTcs YIeOHbIM IUIAHOM. BUABI caMOCTOSTENbHOM
paboThl CTYIEHTOB OMPENCIAIOTCS TpU  pa3paboTke pabdouyux MmporpaMM U y4eOHBIX
METOJUYECKMX KOMIUIEKCOB JHUCHHIUIMH  COACpKAHWEeM y4eOHOW JucHuIUInHbL  [Ipu
OTIpEe/IeNIEHUU COJIEP)KaHUsI CaMOCTOSITEJIbHOM pPa0OTHl CTYIAEHTOB CIEAYeT YYUTBIBATH HX
YPOBEHBb CaMOCTOSITEIBHOCTU U TPEOOBaHUS K YPOBHIO CAMOCTOSITEIIBHOCTH BBITYCKHHUKOB JJIsI
TOT0, YTOOBI 3a Mepuoj OOy4YeHHs] HCKOMBIM ypoBeHb ObUT NOCTUTHYT. Tak, yneiabHBIH Bec
CaMOCTOSITENILHON PaboThl TIpu 00yueHUH B o4HOU (hopme coctamisier 10 50% OT KonmuecTBa
ayJIUTOPHBIX YacOB, OTBEAEHHBIX Ha M3y4CHHE AUCIMILIMHBL, B 3a04HON (POpMeE - KOJIHUYECTBO
4acoB, OTBEJCHHBIX HAa OCBOCHHME AMCIHUIUIMHBI, yBenuuuBaeTcss A0 90%. CamocrosiTenbHas
paboTta ompenensieTcss Kak HWHAWBUIYyalbHAs WJIM KOJJICKTUBHAs y4yeOHas JesTeNIbHOCTD,
ocyliecTBiisieMasi 0€3 HEeIOCPEICTBEHHOTO PYKOBOJCTBA IEarora, HO Mo €ro 3aJlaHusM H 10
€ro KOHTPOJIEM.

CaMocrosiTennbHasi paboTa — 3TO TMO3HABAaTENbHAs ydeOHas AESITeNbHOCTh, KOTAA
MOCIIEI0BATEIbHOCTh MBIIIICHUS] CTYACHTA, €r0 YMCTBEHHBIX M MPAKTHUECKHUX ONepanuil u
NEHCTBUI 3aBUCHUT U ONpEIENSIeTCs caMuM CTyaeHToM. CaMocTosTenbHas padoTa CTYIECHTOB




CIOCOOCTBYET pPAa3BUTHIO CaMOCTOSITENIBHOCTH, OTBETCTBEHHOCTHM M  OPraHW30BAaHHOCTH,
TBOPYECKOTO TOJX0/a K pPEHIeHUI0 MpobsieM ydeOHOTO M MPOo(EeCCHOHATBLHOTO YPOBHS, YTO B
UTOT€ TPHUBOJUT K PA3BUTHUIO HAaBbIKA CAMOCTOSTENFHOTO IIJIAHWPOBAHUS M pealu3aluu
NESITEbHOCTH.

Llenpio caMOCTOSTENbHON PAabOTHI CTYJCHTOB SIBISIETCS OBJIAZICHUE HEOOXOAUMBIMU
KOMIIETEHIIUSIMM IO CBOEMY HAlpaBJIECHUIO TOATOTOBKH, ONBITOM TBOPUYECKOW U
UCCIIEIOBATEIbCKON JIesTeNbHOCTH. Ha OCHOBaHMM KOMIIETEHTHOCTHOTO TOJX0/1a K pealn3aluu
npoQeCCHOHATIBHBIX 00pa30BaTENIbHBIX MPOTPaMM, BHAAMHU 3aJaHUN s CaMOCTOSITEIbHOMN
paboTHI SBIISIOTCS:

- JUId OBJIAJECHUA 3HAHUAMHM: UTEHHE TeKcTa (y4eOHUKa, IEepBOUMCTOYHHKA,
JIOTIOJTHUTENILHOM JIUTEpaTyphbl), COCTAaBICHHE IUIaHA TEKCTa, rpaduueckoe  H300paKeHHe
CTPYKTYpbI TEKCTA, KOHCIEKTHPOBAHHWE TEKCTa, BBIIUCKU M3 TEKCTa, paboTa co ClIOBapsMU U
ayauo- ¥ BUAE03aNKCel, KOMIBIOTEPHON TEXHUKH ¥ MHPOPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHON
cetu MHTEpHET U 1.

- I 3aKpervieHdss M CHCTEMaTH3allld 3HaHWK: paboTa C KOHCHEKTOM JICKIUH,
0o0paboTka TekcTa (y4eOHWKA, TMEPBOMCTOYHHKA, JOMOJHUTEIHHOM JIUTEpPATyphl, ayauo u
BUJICO3aNUCEe), MOBTOpHAas paboTa HaJ Yy4eOHBIM MaTepUalioM, COCTaBJICHHE IIJIaHa,
COCTaBJICHUE TaOJUI[ U1 CUCTEMAaTH3allMM Y4eOHOro Marepuaia, OTBET Ha KOHTPOJIbHBIE
BOIIPOCHI, 3allOJTHEHHE pabodel TeTpaau, aHaIUTHYecKas o0paboTKa TeKcTa (aHHOTHPOBAHHE,
pelieH3upoBaHue, pedepupoBaHue, KOHCHEKT-aHAIW3 M Jp.), 3aBEpIICHHE ayAUTOPHBIX
NpakTUYeCKHX paboT u odopmileHHE OTYETOB IO HHUM, MOJArOTOBKA MYJIbTUMEIUA
COOOIIICHUI/OKIAOB K  BBICTYIUIGHHIO Ha ceMuHape (KOH(pEpEeHIUH), MaTepHallOB-
IpEe3eHTAlMii, MOArOTOBKa  pedepara, cocTaBieHue Oubmuorpaduu, TEeMaTHUYECKHX
KPOCCBOPAOB, TECTUPOBAHUE U JIP.

- 1151 GOPMHUPOBAHUS YMEHUH: pellIeHHe 3a/1a4 U YIpaXHEHUI 1o oOpasily, peuieHue
BapUaTUBHBIX 3a/la4, BBIMOJIHEHUE YEpTeXel, CXeM, BBIIOJHEHHE DPACUYETOB (rpaduuyecKux
paboT), perieHne CUTyalMOHHbIX (IpodecCHOHATIBHBIX) 3aay, MOATOTOBKA K JEIOBBIM UTpaM,
IPOEKTUPOBAHNE W MOJEIMPOBAHUE PA3HBIX BHMJOB M KOMIIOHEHTOB IPOGECCHOHAIBLHON
NesITebHOCTH, Pe(ICKCUBHBIN aHANIN3 MPOPECCUOHATBHBIX YMEHUH C UCIOIb30BAHUEM ayJIHO-
Y BUJICOTEXHUKH U JIp.

CamocrosrenbHas paboTa MOXKET OCYLIECTBIISATHCS

- UHAMBHUJYAJIbHO WIM TpyNIamMH CTYACHTOB B 3aBUCUMOCTH OT Ielu, 0O0BbeMma,
KOHKPETHOW TEMAaTHKH CaMOCTOATENbHON paldoThl, ypPOBHS CIIO)KHOCTH, YPOBHS YMEHHUH
CTYACHTOB

- A 3aKpervieHdMss M CHCTEMaTH3allud 3HaHWK: paboTa C KOHCIEKTOM JICKIUH,
o0paboTka TekcTa (y4eOHWKA, IMEPBOMCTOYHHKA, JOMOJHUTEIHHOM JIUTEpPATyphl, ayauo u
BUJCO3aNUCe), MOBTOpHAs paboTa HaJ y4eOHBIM MaTepUalioM, COCTaBJICHHE IIJIaHa,
COCTaBJICHUE TaOJUI[ I CUCTEMAaTH3alMM Y4eOHOro Marepuaiga, OTBET Ha KOHTPOJIbHBbIE
BOIIPOCHI, 3allOJTHEHHE pabodel TeTpaau, aHaIUTHYecKas o0paboTKa TeKcTa (aHHOTUPOBAHHE,
pelieH3upoBaHue, pedepupoBaHue, KOHCIEKT-aHAIW3 M Jp.), 3aBEpIICHHE ayAUTOPHBIX
NpakTUYecKux pabor u odopmileHHE OTYETOB IO HHUM, MOJArOTOBKA MYJIbTUMEIUA
COOOIIICHUI/IOKIA0B K  BBICTYIUICHUIO Ha ceMuHape (KOH(pEpeHIUH), MaTepHalIOB-
Ipe3eHTAalMii, TMOArOTOBKa  pedepara, cocTaBieHue Oubmuorpaduu, TEeMaTHYECKUX
KPOCCBOPAOB, TECTUPOBAHUE U JIP.

- 1151 GOPMHUPOBAHUS YMEHUHN: pelleHHe 3a/1a4 U YIpaXKHEHUI 1o oOpasily, peuieHue
BapUaTUBHBIX 3a/la4, BBIMOJIHEHUE YEpTEXeH, CXeM, BBIIOJHEHHE pPACUYETOB (rpaduuyecKux
paboT), perieHne CUTyalMoOHHbIX (IpodecCHOHATIBHBIX) 3aay, MOATOTOBKA K JEJIOBBIM UTpaM,
IPOEKTUPOBAHNE U MOJEIMPOBAHUE PA3HBIX BHMJOB M KOMIIOHEHTOB MPO(ECCHOHAIBLHON
NeSITeIbHOCTH, Pe(ICKCUBHBIN aHAIN3 MPOPECCUOHATBHBIX YMEHUH C UCIOIb30BAHUEM AyJIHO-
U BUJICOTEXHUKH U JIp.

CamocrodarenbHas paboTa MOXET OCYLIECTBISATHCS WHAWBUIYAIbHO WIA TPYHIaMu
CTYAEHTOB B 3aBUCHUMOCTH OT LI€JIH, 00beMa, KOHKPETHOW TEMaTHKH CaMOCTOATENbHOM paboThI,



YPOBHSI CJIOKHOCTH, YPOBHSI YMEHHM CTYJEHTOB.

11. OPTAHU3AIIUA OBPA3OBATEJIBHOI'O ITPOLECCA JJIA JINI C
OI'PAHUYEHHBIMU BO3MOKHOCTAMHU

Opranusanuss  0o0pa3oBaTeNPHOrO  Ipolecca Juid  JHI € OTPaHUYCHHBIMU
BO3MOXXHOCTSIMU OCYIIECTBIISIETCS B COOTBETCTBHH C «METONWYECKUMHU PEKOMEHIALUSIMU I10
opranuzany 00pa30BaTENBHOTO Tpolecca IS WHBAIMIOB M JIMI C OrpaHUYEHHBIMHU
BO3MOXKHOCTSIMU 37I0pOBBSI B 00pa3oBaTeNIbHbIX OpraHU3alUsX BBICIIETO OOpa30BaHUS, B TOM
Yrciie OCHAUICHHOCTH 00pa3oBaTeNbHOrO Iporeccay MuHucTepcTBa 00pazoBanus U Hayku PD
ot 08.04.2014r. Ne AK-44/05BH. B 00pa3oBaTeIbHOM MPOIECCE HMCIOJIB3YIOTCS COIHMAIBHO-
aKTUBHBIC U pe(IIEKCUBHBIE METOIbI 00YUYEHHUSI, TEXHOJIOTHU COLMOKYIBTYPHOU peaduInuTauu ¢
LEeNbI0 OKa3aHWsI MOMOIIM B YCTAHOBJIICHWU TOJHOLIEHHBIX MEXKJIMYHOCTHBIX OTHOIICHUH C
JPYTUMH CTYIEHTaMH, CO3JIaHMH KOM(OPTHOTO TCHXOJOTHYECKOTo KIMMAaTa B CTYACHYECKOU
rpynne. CTyIeHThl ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSMHU 370POBbs, B OTJIMYHE OT OCTAJIbHBIX
CTYZICHTOB, UMEIOT CBOU clieU(pUIECKHe 0COOCHHOCTH BOCIIPHATHSA, NEPEepadOTKU MaTepuaa.
[TonGop m paspaboTka Y4eOHBIX MaTEPHAIOB IPOM3BOIAUTCS C YYETOM WHIUBHIYATbHBIX
ocobenHocreil. [IpenycMoTpeHa BO3MOXHOCTh OOyYEHUS MO MHIMBHIYaJIbHOMY rpaduKy, mpu
COCTaBJICHMM KOTOPOTO BO3MOXHBI pa3UYHbIE BAapUAHThl TMPOBEACHUS 3aHATUN: B
aKaJeMUYeCKOM Tpynne M WHAMBUIYalbHO, HAa JOMY C HCIOJb30BAHHUEM JIMCTAHLMOHHBIX
00pa30BaTeNbHbIX TEXHOJIOTUH.

I[MPUJIOXEHMUE 1

®OH/] OLIEHOYHBIX CPEJICTB IPOMEXKYTOYHOM ATTECTAIIUHA



OBYYAIOIUXCS IO AUCHUTIJIMHE (MO4Y JIIO)
b1.B./1B.01.01 JoxymeHTAlIMOHHOE O0ecneyeHre yIIPaBJeHusl 00pa30BaTeIbHOM

OpraHusaumen

OueHoYHBbIE cpe/ICTBA /5 NPOBeIeHUs POMEKYTOUYHOI aTTecTaluu
[IpomesxyTounas arTecTanus NpoBOIUTCS B (hopMe 3aueTa ¢ OLEHKON — 2 ceMecTp

Koa xomnerennuu

Conep:kanue KOMIETEHIIHU

YK-4

Crioco0eH IPUMEHSATh COBPEMEHHBIE KOMMYHUKATHBHEIC
TEXHOJIOTHH, B TOM 4YHCJI€ HAa HMHOCTPAHHOM(BIX)
SI3BIKE(aX ), I aKaIEeMUYECKOro U MpodeccHnoHaTbHOTO
B3aMOICHCTBU

OIlK-1

Crniocoben OCYIIECTBIATH 51 ONTUMU3UPOBATH
MpOoGECCHOHATBHYIO JIEATEIIEHOCTh B COOTBETCTBUU C
HOPDMATUBHBIMM  TIIPaBOBBIMH  aKTaMH B  cdepe
00pa3zoBaHMs 1 HOpMaMH MPOHECCUOHATBLHON STUKHI

[1K-2

[1K-2. Cnoco0OeH aHanu3MpOBAThH PE3yJbTaThl HayYHBIX
MCCIICOBAaHUM, IMPUMEHATh WX HpU  PEUICHUH
npodecCHOHANBHBIX  3alad B chepe HayKu U
00pa3oBaHUs, CAMOCTOSATENFHO OCYIIECTBIATH HAydHOE

MCCJICIJOBAaHUC

1. K ¢yHkuusim ynpaBjieHUYECKOH [1eATeJILHOCTH 00pa30BaTeJbHOIl OpraHu3amuu

OTHOCSITCSH:
A) I1nanupoBanue

B) ®unancoBast OTYETHOCTH
C) Kontponb

D) MotuBanus

Kawu: A, C,D

2. K 0CHOBHBIM BH/IaM YIIPABJIEHY€CKOI JOKYMEHTAUN OTHOCATCS:

A) PacniopsanTenbHble JOKYMEHTBI
B) OpranuzanronHbpie JOKYMEHTHI
C) [Mucbma rpaxnaan

D) JInunbie TOKyMEHTHI paOOTHUKOB
Kmou: A, B, C

3. lIpaBuia ogopmiieHust 0QUIHATBHBIX JOKYMEHTOB BKJIHOYAKOT:
A) Hanmume 00s3aTebHBIX PEKBU3UTOB

B) CoGmronenue equHoro ctwist u popmara

C) Ucnonws3oBaHme pa3rOBOPHBIX BHIPAKCHUM

D) Cobntonenne CpokoB perucTpariu

Kawu: A, B, D

4. K Buaam ci1y:ke0HO KOppPeCOHAeHIMH OTHOCATCS:
A) ComnpoBoauTeNbHbIE TUCEMA

B) I'apanTtuiiasie mucbma

C) JInunbie nucbma

D) UudopmarmonHsie nmuchbma

Kawu: A, B, D



5. Opranusanus Texkyuieii paéoThbl ¢ JOKYMEHTAMHU BKJIIOYAET:
A) Peructpamuto

B) Paccmotpenue

C) ApxuBHUpoBaHUE

D) Yuuuroxenue

Karwu: A, B, C

6. IIpu padore ¢ nepcoHATbHBIMH JAHHBIMU HEO0X0IUMO:
A) onyuuTs cornacue cyobekTa JaHHBIX

B) XpanuTh naHHbIC HEOTPAHHYECHHOE BPEMS

C) OGecnieunTh UX 3aLIUTY

D) Ucnonb30BaTh TaHHBIE TOJBKO B 3asBJIEHHBIX IIENIAX
Kmrou: A, C, D

7. Oco0eHHOCTH JOKAJIBHBIX CHCTEM PAGOTHI C JOKYMEHTAMH BKJIKYAKOT:
A) Ydet cienuduky moapa3aencHus

B) CornacoBanue ¢ 00LIUM periaMeHTOM OpraHU3aIiu

C) CamocrosTensHOE onpenencHue GopM TOKYMEHTOB 0€3 YTBEP KICHHS

D) Ontumu3anuio J0KyMeHTO000poTa

Kawu: A, B, D

8. CucremaTuszauusi 10KyMEHTOB OCYIIECTBJISIETCS T0:
A) Bpemenu co3znanus

B) Baxxnoctu

C) Tematuke win BUAaM TOKYMEHTOB

D) Andasury

Kmrou: A, C, D

9. K npenmMymiecTBaM 3J1eKTPOHHOT0 JOKYMEHTO00OPOTA OTHOCATCS:
A) YckopeHue nepenadu JOKyMEHTOB

B) Cumxenue 3arpat Ha Oymary

C) [loBeImIeHNE pHUCKA YTPATHI TAHHBIX

D) Bo3MOXHOCTB y1alieHHOTO JJOCTYIa

Karwu: A, B, D

10. K KoMIIbIOTEPHBIM TEXHOJOTHSAM CO31aHHS JOKYMEHTOB OTHOCATCS
A) TexcToBbIE peaaKTOpsl

B) Cuctembl 371eKTpOHHOTO apXHBa

C) Kanbkynaropsl

D) IlporpamMmbl aBTOMaTH3aIIMN JETONPON3BOICTBA

Kawu: A, B, D

11. OcHOBHasA HeJIb JOKYMEHTALMOHHOI0 o0ecrevyeHusi ypaBJIeHUs —
A) Yckopenue o0pabOTKH JaHHBIX

B) IlpaBuibHOe odopmileHHE JOKYMEHTOB

C) UndopmanmonHnoe odecriedyeHue yrnpaBIeHUYECKOU IeATeTbHOCTH

D) [oBsimenne kBanudukanuu paboTHUKOB

Karou: C

12. Opranu3anuoHHbIe JOKYMEHTbI YTBEPKIAKTCA:
A) JT1006bIM COTPYIHUKOM
B) PykoBoauTenem opranuzanuu



C) CnennanucTom no Kagpam
D) Cekperapem
Kuou: B

13. PacnopsizuTe/ibHbIE IOKYMEHTHI BKJIIOYAIOT:
A) Ipukassl 1 paciOpsKCHHS

B) IIpoToKoJIbI U aKThI

C) [Tucpma 1 OTYETHI

D) 3asaBnenust u aHKeTbI

Karou: A

14. PerucTpanusi 10KyMEeHTA 03HAYAET:
A) Iloanucanue 10KyMeHTa

B) IIpucBoenue eMy HoMepa U y4eT

C) YHn4uTOXKEHNE JOKYMEHTA

D) Ilepenauy B apxuB

Kurou: B

15. Ha noxymeHTe 1aTa NpoCTaBJIsACTCH:
A) B BepxHeM mpaBoM yriy

B) [locne nonnucu

C) Ilox TexcTom mepe MOAMUCHIO

D) B neBoMm BepxHeM yrity

Karou: A

16. OcHOBHOM PeKBHU3UT JHOOOI0 JO0KYMEHTa —
A) Jlorotun

B) [Moamuce

C) Buza

D) Hltamn

Kurou: B

17. lIoKyMeHT BCTynaeT B CHJIy ¢ MOMEHTA:
A) Perucrparuun

B) O3nakoMieHus COTpYHUKOB

C) llognucanus pyKoOBOAUTEIIEM

D) Y1Bepxnenus neyarbro

Karou: C

18. OTBeTCTBEHHOE JIMIO 32 PA0OTY C MEPCOHAIBLHBIMU TAHHBIMH —
A) PykoBoauTenb opranu3anuu

B) JIto60i1 paboTHUK

C) Otnen kagpos

D) CucremHbIl aIMUHUCTPATOP

Kimrou: A

19. Cpok xpaHeHus1 JIMYHBIX JeJ1 PpA0OTHUKOB COCTABJIfACT:
A) 1 ron

B) 5 ner

C) 50 unmu 75 net (B 3aBUCUMOCTH OT OPTaHHU3AINHN )

D) Jlo yBonbHEHUS

Kurou: C



20. 3akon P®, peryaupyooiuii 32Ty NePCOHAJbHbIX JAHHbIX:
A) 152-03

B) 273-03

C) 326-@3

D) 181-@3

Kiarou: A

21. OcHoBHOe TpeOoOBaHME K JTOKAJIBbHON cHCTeMe JOKYMEeHT0000opoTa —
A) ABTOHOMHOCTB OT JPYTHX IMOJIpa3eTCHII

B) CooTBercTBHE 00IIMM HOpMaTHBaM OpraHU3alUN

C) YrpoieHHbIH MOPSIIOK PErUCTPAITHI

D) YcrtHoe cornacoBaHue TOKyMEHTOB

Kirou: B

22. ApXxuBHO€e XpaHeHHe JOKYMEHTOB OCYIIeCTBJISIETCS:
A) B otaene kaapos

B) B Oyxrantepun

C) B apxuBe opranuzanuu

D) V cexperaps

Karwou: C

23. OcHOBHOE NPENMYIIECTBO CHCTEM JJIeKTPOHHOI0 JOKYMEHT0000poTa —
A) Munummzanus 6yMaKHOTO IOKYMEHTO000poTa

B) YBenuuenue uncna OyMaKHBIX KOITUIH

C) OtcyTCcTBHE KOHTPOJIA

D) Yanunenue cpokoB 00paboTKH

Koarou: A

24. DJIeKTPOHHAA MOANMCH CJIYKUT JIJIA:

A) YckopeHus nedatu J0KyMeEHTa

B) [ToaTBepsxneHus MOTMHHOCTH TOKYMEHTA
C) ApxuBHpoBaHHUsI JaHHBIX

D) HludpoBanus daiinos

Kaou: B

25. KTo HeceT OTBETCTBEHHOCTh 32 COXPAHHOCTH [OKYMEHTOB B 00pa3oBaTeIbHOI
opranusauum?

A) Cexperapp

B) enonpounsBoaureins

C) PykoBoauTens opranu3anuu

D) ApxuBapuyc

Karwou: C

26. CooTHecuTe BH/ 1OKYMEHTA U €ro nMpuMep:
Bup noxkymenra IIpumep

1. PacnopsimurenbHbiil A. ITpukas

2. Opranuzanuonsusii B. Ycras

3. Uadopmarmonnsiit C. CripaBka

4. OUHAHCOBBLII D. Cmera
Karwu: 1-A, 2-B, 3-C, 4-D



27. CooTHecuTe 3TaNbI PA00THI C JOKYMEHTOM M UX CO/epP:KaHue:
Iran JleiicTBHE

. Peructpanust ~ A. IlpucBoenue Homepa

2. Paccmotpenne B. OnpenenieHre UCTIOTHUTENS

3. UcnonHeHue C. Peanuzanus nopy4yeHus

4. ApxusupoBanue D. Cucrtemaruzamus st XpaHEHUS
Kmou: 1-A, 2-B, 3-C, 4-D

28. CooTHecHUTe 3aK0H M peryjupyemMyio cepy:
3akon  Cdepa

1. 152-®3 A. IlepcoHnanbHbIE JaHHBIC

2. 149-@3 B. Uadopmanus, UT u 3ammra napopmanmnm
3. 125-®3 C. ApxuBHoe 1en0

4. 273-®3 D. Ob6pazoBanue B PO

Kmou: 1-A, 2-B, 3-C, 4-D

29. CooTHecHTe JOKYMEHT M €r0 CPOK XpPAHEHHS:

JoxkymeHT Cpok

1. ITpuka3zbl mo 1MuHOMY cocTaBy A. 75 ner

2. T'onoBoii otuer B. 5 ner

3. Cmera pacxo/i0B C. 5 ner

4. IlpoTokon nencosera D. IlocrostHHO

Karwu: 1-A, 2-C, 3-C, 4-D

30. CooTHecuTe BUJ KOPPECTIOHIEHIIMHU U €€ ColepKaHme:

Bun Conep:xkanue

1. ConmpoBoautensHoe nmucbMo A. [lepenaya nokymeHTa aapecary

2. 'apaHTHiITHOE TUCHMO B. [ToaTBepkeHre BBIMOTHEHUS 00513aTEILCTB
3. Uadopmannonnoe nuceMo C. CooOIieHne CBeACHHI

4. bnarogapctBeHHOE MUCbMO D. BripaskeHne npu3HaTeIbHOCTH
Kmou: 1-A, 2-B, 3-C, 4-D



Kpurtepun oueHnBanus pe3yJabTaToB 00y4eHHUS MO IMCUMUILIAHE
b1.B./IB.01.01 JlokymeHTanroHHOe oOecrieueHrne ypaBJIeHHs] 00pa30BaTeILHON OpraHN3aluei

Koa n «OTJIMYHO» «XOpPOIIO» «yIOBJIETBOPHUTEIbHO»| KHEY/I0BJIE€TBOPUTEIHHO
HaNMeHOBaHHe (MoBbIIEHHBIH/ (6a30Bblii ypoBeHb) |(MOPOroBbIii YPOBEHD)
KOMIIETeHIH U NPOABUHYTHI YPOBEHbD)
«324YTEHO» «He 324YTEeHO0»
K-8 I1K-8.1. - 3naer Kpurepmnii 1. Kpurepmnii 1. Kpurepmnii 1. Kpurepwnii 1.
Crioco0eH yIpaBIsiTh [IPUOPUTETHBIC 3HAEeT ¥ MOHUMAET 3HaAeT TEpMUHBI U, 3HaAeT TEpMUHBI U, He 3Haet TepMuHbI 1
pecypcamu HAIPaBJICHUS PA3BUTHUS TEPMUHBI, ONIPENICTICHUS],  |OTIpeAeNeHus, ornpezeNeHus, Ho oTpeziesieHusl, OCHOBHbBIE
o0Opa3oBaTeNnbHON 00pa3oBaTeNbHON CUCTEMBI |[OCHOBHBIC 3aKOHOMEPHOCTH (OCHOBHBIE TOMYCKAeT HETOYHOCTH. [3aKOHOMEPHOCTH
OpraHu3aIuiy, P®, 3aKOHOB U UHBIX QHATM3UPOBAHUS MPOIIECCOB3AKOHOMEPHOCTH 3HAaeT OCHOBHBIE QHATM3UPOBAHUS
[IPUHUMATD HOPMAaTUBHEIX IIPABOBLIX M YIIPABIECHUA pECypcaMH, [aHAIU3UPOBAHUS 3aKOHOMEPHOCTH [IPOLIECCOB U
yIpaBiIeHUYECKHE AKTOB, PErJIaMEHTUPYIOLINX [MOXKET CAaMOCTOATEIHHO MPOLIECCOB U QHATM3UPOBAHUS yIIpaBJIEHUS pecypcamu, He
pelieHus, 00pa3oBaTEeNbHYIO MPUHUMATh YIIPABJICHUS MPOLIECCOB U CIIOCOOEH CaMOCTOSTEIHHO
KOPPEKTUPOBATh nesTeNIbHOCTh B PO, yIIpaBJICHUYECKHE PEIICHUs, [pecypcaMu, ClIOCOOEH |yIpaBiIeHUS MPUHUMATh
[MPOLCCC YIIPABJIICHUSA HOPMATHBHBIX JOKYMCHTOB (B TOM YHUCJIC CaAMOCTOATCIIBHO pecypcamu, CHOCO6CH YIIPaBJICHUCCKHUC PCILICHUS,
0 BOIIpOcaM OOy4YEHUsSI U |[KOPPEKTUPOBATH MPOIECC  [IPUHUMATD CaMOCTOSITENTEHO B TOM YHCJIE
BOCIIMTAHUSA I[CTCI‘/JI u YIIpaBJICHUA Ha OCHOBC YIIPaBJICHUCCKUC [IPUHHUMATDH KOPPCKTUPOBATH MMPOLIECC
MOJIOACKHU. PC3YJIbTATOB aHAJIM3a B PCIICHHMA, B TOM YUCJIC YIIPABJICHUYCCKUC YIIpaBJICHUA Ha OCHOBC
I1K-8.2. - YCIOBHUSIX SJIEKTPOHHOM KOPPEKTUPOBAThH pElLIeHMs], B TOM YUCJIE [Pe3YyJbTAaTOB aHaIu3a B
Opranusyet pa3paboTky u  |[HHPOPMAITHOHHO- MpoLIeCC YIPABICHUSI |[KOPPEKTUPOBATh YCIIOBUSIX 3JIEKTPOHHOU

pean3anuio MporpaMMBbl
pa3BUTHs 00pa30BaTEIbHOM
OpTraHU3aLUH B IIETISX
co3/1aHus 0e30MmacHON 1
KOM(OPTHOI
00pa3oBaTeNbHON CPEIb.
IK-8.3. -

Yrpasisier yueOHbIMU
rpyIIaMu C HeIbio
BOBJICUECHUS 00YJarOIUXCS
B IIPOIIECC OOyUCHUS U

BOCIIMTAHUA, MOTUBHUPYS UX

00pazoBaTeNbHON Cpebl,
X UHTEPIPETUPOBATH U
MCII0Ib30BaTh. JlaeT
[IOJIHBIN Pa3BEPHYTHIN
OTBET.

Ha OCHOBE
pe3yJabTaTOB aHAIKM3a B
YCIIOBUSAX
DIIEKTPOHHOMN
nH(pOpMaIMOHHO-
o00Opa3oBaTeNbHON
Cpe.bl, UX
WHTEPIPETUPOBATH U
MCIIOJIb30BaTh.

JlaeT 1oCTaTO4YHO
[MOJTHBIA OTBET, B

KOTOPOM HE

MPOLIECC YIPaBIECHUS Ha
OCHOBE Pe3yJIbTaTOB
QHaJIN3a B YCIOBUAX
DIIEKTPOHHOMN
nH(OpMaIMOHHO-
o00Opa3oBaTeNnbHON
Cpelbl, UX
WHTEPIPETHPOBATD,
HO HE CIIOCOOCH
MCTIOJTb30BATh.

JlaeT yacTp oTBeTa Ha

BOIIPOC.

nH(OpMaIMOHHO-
00pa30BaTEeNbHON CPEeIbl,
X UHTEPIPETUPOBATH U
MCI0NIb30BaTh. OTBET HE
aH.




y4eOHO-T103HABATEIbHYIO

OTPAXCHBI HCKOTOPBIC

eSITeNIbHOCTD ACTICKTHI.
IIK-9 Cnocoben I1K-9.1. - Kpurepnii 2. Kpurepnii 2. Kpurepmii 2. Kpurepnii 2.
dbopMHUpOBATH Binaneer UKT- CaMOCTOSITETLHO [IpaBrIIbHO TPUMEHSIET |Y MEET BBITIOTHSATH He ymeeT BBIOIHATH
BHYTPEHHIOIO KOMITETEHIIMSMU: aHaATU3UPYeT MOJyYCHHBIC 3HAHUS  [IPAKTUYECKHE 33aJaHUs, [[IOCTABJICHHbIC
PIIEKTPOHHYIO 0011en0Ib30BaTENbCKAS TEOPETUUECKHI MaTeprall, |[IpH aHaIH3e HO HE BCEX THUIIOB. MPaKTUYECKHE 3a/1aHus,
UH(POPMALIMOHHO- NKT-KOMIIETEHTHOCTb, yMeeT PUMEHSTh TEOPETUYECKOTO CriocobeH pemiatb BHIOMPATH THITOBOU
oOpazoBatenbHyto  |oOmenenaroruyeckas MKT-reopetnueckyto 6a3y npu  [MaTtepuana, npu 3aJaud O 33JJaHHOMY  [aJITOPUTM PEIICHUS.
cpeny KOMITIETEHTHOCTb, BBITTOJIHEHUH MTPAKTUYECKHX [BBITIOJTHEHUH 3a/IaHUH  [aJITOPUTMY. He mMoxeT ycTaHOBUTH
o00Opa3oBaTebHOMI peIMeTHO-TIearornyeckas3aganuii no GopmMupoBanuiofno ¢opMmupoBanuo  |[McnbIThIBaeT B3alMOCBS3b TEOPHUHU C
OpraHu3anuu NKT-koMIIETEHTHOCTb. BHYTPCHHEH 3JIEKTPOHHOM |BHYTPEHHEHN 3aTpyIHEHUS [IPU [IPaKTUKOU, HE
I1K-9.2.- Opranusyer nH(OpMaIMOHHO- DJICKTPOHHOU aHaTN3e CIOCOOEH OTBETUTH Ha
HCIIOJIb30BaHUE 00pa3oBaTeNbHON cpeabl  [MH(OPMAIIOHHO- TEOPETUYECKOTO POCTbIE BOIPOCHI 10
PIEKTPOHHBIX 00pazoBaTenbHON 00OpazoBaTenbHON Marepuajia, B BBITTOJTHEHHIO 3a1aHUM T10
00pa3oBaTEeNbHBIX U OpraHu3aliy, OTPeNeNsIeT (CpPeabl NpUMEHEHUU Teopuu  [(popMUpOBaHUIO
WH(()OpPMaITMOHHBIX P PeKTUBHBIC KaHAITBI 00OpazoBaTenbHON [P PEIICHNH 33/1a4 IO [BHYTPEHHEH JIEKTPOHHOU
pecypcoB, HEOOXOAUMBIX  |[KOMMYHHMKAIIUU U OpraHu3aIuiy, (opMHPOBaHUIO UH(POPMALIOHHO-
TSl OpraHu3aluu CUCTeMbl OOMeHa orpezenser BHYTpEHHEN 00pa3oBaTeNbHOM cpebl
yueOHOil, 3HAHUSIMU B A PEKTUBHBIC KaHAJBI [PIIEKTPOHHON 00pa3oBaTeNbHON
MCCIIEIOBATEIbCKOM, 00Opa3oBaTeNbHON KOMMYHUKAIIHU U 1H(}OpMaMOHHO- OpraHu3aIy, He
[IPOEKTHOM U NHOU OpraHU3aLH IS CHCTEMBI OOMEHa o0pa3oBaTeNbHON ornpenenser 3pPpeKTUBHbIC
eI TEIIbHOCTH TOCTHKEHUS 3HAHUSMU B Cpeibl KaHaJIbl KOMMYHHUKAIUU U
00yYaroMIMXCsl. 00pa30BaTENbHBIX 00pa3oBaTeNbHON o0pa3oBaTenbHON CHCTEMbI OOMEHa
IMK-9.3. - [pe3yJbTaTOoB. OpraHu3aINH IS OpraHu3aIuy, 3HAHUSMU B
3aroHACT U UCTIONIb3YeT  (BBIMONHSET 3a1aHus TOCTHKEHUS orpenensier 00pa3oBaTeNbHON
DIIEKTPOHHBIE 0a3bI MOBBIIICHHON CJIO)KHOCTH, |00pa30BaTeIbHBIX b pexTUBHBIC OpraHu3aIuu JJIs
TAHHBIX 00 Y4aCTHHKaX npeiaraeT COOCTBEHHBIH  [pe3yabTaToB, IIPH Kananbl TOCTH>KEHUS
00pazoBaTeIbHOTO METO/I pEeIICHHUS, 000CHOBaHUH KOMMYHUKAITUU U 00pazoBaTeNbHBIX
npolecca 1 ero IpaMOTHO OOOCHOBBIBAET  [peIICHHs. YMeeT CHCTEMBI OOMEHa pEe3yIbTaTOB, HE MOXKET
peanu3anuu s ero xoa. CaMOCTOSITENTLHO ~ [BBITTOJIHSTD 3HAHUSMU B MpOaHAIU3UPOBATh
(opMHpOBaHHUS OTYETOB B [AHAJTU3UPYET PELICHUE U [IPAKTHYECKHUE 00pa3oBaTeNbHON TEOPETUYECKUI MaTepral 1
COOTBETCTBUHU C IeJ1aeT BBIBOIBI. 3aJaHus, OpraHu3aIUy s 000CHOBAThH pelIeHUs
YCTaHOBJICHHBIMHU peyCMOTPEHHBIE TOCTHOKEHUS 3agad. He nemaet BEIOOpHI.




pernamMeHTamu u
NpaBUIaMA

[1K-9.4. - [Ipumenser
COBPEMCHHBIC TEXHUYECKUE
cpeacTBa o0yUYeHHs U
0OpaszoBaTenbHbIC
TEXHOJIOTHH, B TO YUCIIC
Py HEOOXOTUMOCTH
OCYILECTBIISICT SJICKTPOHHOE
00ydeHue, UCTIOJIb3yEeT
TUCTAaHIIMOHHBIC
0OpaszoBaTenbHbIC
TEXHOJIOTHH, SJICKTPOHHBIC
00paszoBaTebHbBIE U
UH(POPMAaLIMOHHbIE

[pECYpCHI.

[IPOrpaMMOi.
JlonyckaeT oTieNbHbIE
OLIMOKH MTPH
BBITTOJTHCHHH

3aaHuil, HE
HapyIIAIOIINUE JJOTUKY
peuieHusl.

Jlenaet BBIBOJIBI (C
MOMOIIIbIO HACTABHUKA)
M0 pe3yJbTaTaM
peuieHusl.

00pa3oBaTeNbHBIX
pe3yNbTaToOB U
000CHOBAHUU PEIICHUS.
JlommyckaeT omuoKu
MPY BBITIOTHEHUHN
3aJlaHui, HapyIIeHUE
TTOTUKU pPEIIeHUS.
HcnbIThIBaCT
3aTpyTHEHUS C
BBIBOJIAMHU.
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